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BR/mCH  OFFICES. 


ALEXSKDRIA,  VIRGINIA. 

Hay,  Feed  and  Seed  Division  Branch  Office: 
In  Charge,  E.  B.  McClure 
201  South  Strand  Street 
Telephone, 


ATLANTA,  GEORGIA.  - 

City  Committee: 

Chairraan,  K.  B.  Seeds 

Clerk,  J.  Homer  Cain,  1712  Citizens  and  Southern 

Bank  Building. 

I71O-I715  Citizens  and  Southern  Bank  Building,  Marietta  &  Broad  Street 
Telephone,  Ivy  U-176. 

Grain  Division: 

In  Charge  ,  K.  B.  Seeds' 
InsT3ection  of  Perishable  Foods: 

^In  Charge,  M.  L.  Henry 
Preservation  of  Fruits  and  Vegetahles       Transit  and  Storage: 

In  Charge,  R.  G.  Hill 

Warehouse  Section  Branch  Office: 
In  Charge,  F.  G.  Crout  .  • 

239  Trust  Company  of  Georgia  Building,  Piyor  &  Edgewood  Streets 
Telephone , 

Cotton  Division  Branch  Office: 

In  Charge,  Bertram  R.  Oastler 
31-1/2  Ivy  Street 
Telephone, 
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BALTIMOBE,  FiAEYL^I©.  . 

City  CoTrmittee*. 

ChairiEaii,  Harold  Anderson 
Clerk, 

339  Custom  House,  Gay  and  Water  Streets.    Telephone,  St.  Paul 

Market  News  Service  on  Fruits  and  Vegetables  : 

In  Charge,  W.  E.  Ila.rrison 
InsTsection  of  Peri sb-Shle  Foods : 

In  Charge,  Sarmiel  P.  Shreve 

Grain  Division  Branch  Office: 

In  Charge,  Harold  Anderson 

610  Keyser  Building,  Redwood  and  Calvert  Streets 
Telephone,  St.  Paul  2979 


BOSTON,  I^SSACKDSETTS. 

City  Conmittee : 

Chairman,  Fred  L.  Wallace 
Clerk,  Miss  Rose  E.  Kelley,  702  Appraisers 
Stores  Building. 

Joint  Office,  Appraisers'  Stores  Building,  UC2  Atlantic  Avenue 
(Boston  9).      Telephone,  Main  621^2. 

Operating;  Coromittee: 

Chairman,  George  W.  Payne 

Head  Clerk,  Miss  Helen  Walsh,  Room  702 
Market  News  Service  on  Dairy  Products : 

In  Charge,  Albert  B.  Loring,  Room  7C3 
Market  News  Service  on  Fruits  and  Vegetables: 

In  Charge,  '.felter  Kingsbury,  Room  708 
InsToection  of  Perishable  Foods : 

In  Charge,  George  W.  Pajme,  Room  70^ 
Market  N&ws  Service  on  Live  Stock  and  Meats: 

In  Charge,  J.  A.  Burgess,  Room  702 

Grain  Division  Branch  Office: 

In  Ch^arge,  Fred  L.  Wallace 

llhO  Oliver  Building,  lUl  Milk  Street 

Telephone,  Fort  Hill  3391 
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Inspection  of  Perishable  Foods  Branch  Office: 
In  Charge,  E.        CoiiJd.ln,  Jr. 

232  Post  Office  3-,iilding,  Ellicott  and  Swan  Streets 
Telephone,  Seneca  24Sg 

Grain  Division  Branch  Office: 

In  Charge,  Oohn  T.  Co.vanagh 

9s  Bun  Building,  Pearl  and  Swan  Streets 

Telephone ,  Seneca  5^52  ' 


CAIRO,  ILLINOIS. 

Grain  Division  Branch  Of f ice : 

Acting  in  Charge,  Elmer  J,  Aldred 

Eoom  6,  Post  Office.  Building,  l^th  and  Washington  Streets 
Telephone, 


CHARLOTTE,  NORTH  CAROLINA. 

Cotton  Division  Branch  Office: 
•In  Charge,  Thomas  W.  Tannor 
21  East  Fourth  Street 
Telephone 
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CEICAGO,  ILL?:iIOIS. 

City  Cocnr^itv.ee : 
Chairraaii, 

Clerk;  I.  W.  Pew,  IdiQini  strati  on  S-.-'ilc.-jng, 

Union  Stock  Yards. 

Joint  Office,  505-516  City  Hall  Sq\iare  B^jilrlins,  139  North  Clar^  Street, 

Telsplame,  S^ate  S520  arJ.  S3?i6. 

OlpprslinR:  Oonjn'.btee : 

Chairrrian,  G.  F.  Kellogg 

Head  Clerk,  Ed-.vare,  P.  Lemott 
Inspect :lon  of  Pe.rishv.pj.?  P.'ocLi : 

In  Chp.rge,  R.  C.  'f inner 
Market  erv ice  cv.  Fruits  rnd  VeretaTjl°s : 

•  In.  Cjx-irge, .  w'.  H.  hali 
Ma,rket,  T7«vrs  f-e:?v  ice  on  Dairy  Pvodvi.cts : 

I  n  Gnai  gG  ,  Je«'-:;e  S.  Br  cm. 
Hay.  Feed  ar.d  Ze>^A  DiriF/ion' 

In  Charge,  G.  F.  Keiiogg 

Market  News  Service  on  Ljve  Stock  and  Meats  Branch  Office: 
In  Charge,  E,  W,  E?.ker 

Adminictration  3-.-ilding,  Union  Stock  Yards 
Telephone,  Boule-vard  84U-1 

Grain  Division  District  Office: 

In  Charge  William  P.  Carroll 

970  Continental  and  Coripnercial  Ba.rik  Building,  203  S.  LaSalle  St. 
Telephone,  Harrison  U7OO ,  Local  71. 

Grain  Division,  General  Field  Headquarters: 
In  Charge,  R.  T.  Miles 

Inspection  Efficiency,  R.  T.  Miles 
Board  of  Review,  0.  F.  Phillips 
Enforcement,  A.  W.  Heiger 

Gr-ain  Transportation  Investigations,  G.  H,  Easton 
1132  Webster  Ba.\],iing.  327  oouth  LaSalle  Street 
Telephone,  Harrison  ^700,  Branch  159 
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CraCIMATI,  OHIO. 


City  Committee: 
Chairman, 

Clerk,  H.  A.  Harlow,  63-65  Fosdick  Building 
Johnston  Building,  Fifth. Street  "between  Walnut  and  VinSi. 

Market  News  Service  on  Fruits  and  Veff:etal3les: 

In  Charge,  W.  C.  Russell,  Rooms  20S-2G9 

Telephone,  Main  lOlg  and  U3S6 
Inspection  of  Perishable  Foods: 

In  Charge,  Jolin  M.  Rogers,  Room  2O9 

Telephone,  Main  ^3^^ 

Grain  Division  Branch  Office: 

In  Charge,  William  L.  Ingles 

63-65  Fosdick  Building,  1^1  East  Fourth  Street 

Telephone, 


CLEVELAND,  OHIO. 

Market  News  Service  on  Fruits  and  Vegetables: 
Inspection  of  Perishable  Foods : 

In  Charge,  Benjamin  E.  Yaden 

709  Ill-uminating  Building,  Public  Square 

Telephone,  Main  1^1 6 


COLUMBUS,  OHIO. 

Inspection  of  Perishable  Foods  Branch  Office: 
In  Charge, 
State  Capitol 

Telephone ,  . , 


DALLAS,  TEX^S. 

Cotton  Division  Branch  Office: 

In  Charge,  J.  H.  H.  Higginbotham 
303-1/2  South  Ervay  Street 
Mail  Address:    P.  0.  Box  89S 
Telephone,  X  6306 
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COLOEADO. 

Grain  Division  Branch  Office: 

In  Charge,  Ephraim  A.  Hill 

509  Cooper  Building,  and  Cixrtis  Streets 

Telephone,  Champa  5lU- 


DETROIT,  MICmOAN, 

100-102  S-ugar  Building,  UU5  Howard  Street.     Telephone,  West  S39 

and  863. 

Market  Ne^^^s  Service  on  Emits  and  Vegetables: 

In  Charge,  J.  E.  Alvarado 
Inspection  of  Perishable  Foods: 

In  Charge,  George  C.  Bavley 


DULUTH,  MINNESOTA. 

Grain  Division  Branch  Office: 
In  Charge,  P.  J.  Brittain 

Rooms  1-U,  Sherwood  Building,  319-32O  YJest  First  Street 
Telephone,  Melrose  5S85 


EAST  ST.  LOUIS,  ILLIZJOIS. 
(See  St.  Louis,  Misso-ari) 


FOND  DU  LAC,  TVI  SCONS  IN. 


Market  News  Service  on  Dairy  Products  Branch  Office 
In  Charge,  J.  B.  McCready 
Carey  Building,  I9-21  Shebovgan  Street 
Telephone,  1002 
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FOHT  WORTH,  TEXA.S. 

City  Copainittee:         ,    ,  . 
Cliainnan, 
Clerk, 

505  Moore  B-uilding,  10th  and  Ivlain  Streets.      Teleph-one ,  Lamar  ^-615. 

InsTiection  of  Perishable  Foods: 

In  Charge,  .     '  . 

TransTonrtation  Division: 

in  Charge,  J.  E.  Stubhlef ield 
Hay^  Feed  and  Seed,  Division' 

In  Charge,  G.  B,  Algaire 

Grain  Division  Branch  Office :  . 
In  Chirge,  Samuel  P.  Fears 

511  First  l^ahional  Bank  Building,  Seventh  and  Ho-uston  Streets 
Telephone,  Lamar  3377 


;  GALVESTON,  TEX&S. 

Grain  Division  Branch  Office: 

In  Charge,  Herhcirt  L.  Binkley 

222  Security  Biai'J.ding,  2122  Mechanic  Street 

Telephone,  2632 


HOUSTON,  TEX4S. 

Inspection  of  Perishable  Foods  Branch  Office: 
In  Charge, 

.  925  Southern  Pacific  Building,  Franklin  and  Travis  Streets 
Telephone,  Preston  ^595 


INDIAN/iPOLIS,  INDIANA. 

Inspection  of  Perishable  Foods  Branch  Office: 
In  Charge, 

1101  City  Trust  Building, 
Telephone,  Main  ^4-663 

Grain  Division  Branch  Office: 

In  Charge,  Harry  A.  Ehoades 

g27  Board  of  Trade  Building,  Meridian  and  Ohio  Streets 
Telephone,  Main  2322. 
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KAl^AS  CITY,  mSSOTJHI. 

City  Ccrnmittee: 
Chairnian, 
Clerk, 

301-312  Postal  Telegraph  Bmlding,  Stli  and  Delaware  Streets. 
Grain  Division: 

In  Ciiarge,  Joshaa  Chilton 
Telephone,  Bell  Main  ^6l6 

Federal  Grain  Supervision,  Joshua  M.  Chilton,  Room  3IC 
Grain  Sorgh-ums  Investigations,  B.  E.  Hothgeb,  Room 
Seed  Reporting  Service: 

In  Charge,  J.  ^.  Dj'-kes,  Room  J)02 
Telephone , 

Market  News  Service  on  Fr-gits  and  Vegetables  : 

InsT)ection  of  Peri  r:hO-3"i e      :as  : 
In  Clnarge,  L.  Schiiltz 

212-213  Raili;vay  Exchange  Building,  7th  and  V^alnat  Streets 
Telephone,  Bell  Main  21^42  -  Home  Main  79S3 

Market  Nev;s  Service  on  Live  Stock  and  Meats  Branch  Office: 
In  Charge,  Max  Y.  Griffin 
96^-  Live  Stock  Exchange  Building 
Telephone,  Bell  Main  15^7  -  Home  Main  19'+5 


LOS  MCxELES,  CALIFORNIA. 

Market  Ne-.vs  Service  on  Fri^its  and  Vegetables : 
InsT>ection  of  Peris'-'.s.bls  Foods : 
In  Charge,  John  Law 

.20U-205  Wholesale  Terminal  Office  Building,  130^+  East  7th  Street 
Telephone,  Pico  369I 


LOUIS\'ILLE,  KEITTQCKY. 

Grain  Division  Branch  Office: 

In  Charge,  James  W.  Tesson 

27  Board  of  Trade  Foilding,  3OI  West  Main  Street 
Telephone,  Main  197^ 
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MEMPHIS,  TEMTESSEa. 

ExcTaange  Building,  Madison  and  Second  Streets.     Telephone,  Main  223U. 

Grain  Division:    ■  •  ■ ■  ; 

■      In  Charge,  Ed.  Keiser,  Eooin,U03 
Inspection  of  Perish?A-ile -Foods  t  •  ,  ■  '   .  ■ 

In  Charge,  Cher  G-.  Strauss,  Room  Uc^ 

Cotton  Division  Branch  Office : 

In  Charge ,  Ben  I .  Bashy ,  Jr  . 

Rooms  IS-I9,  6g  South  Eront  Street  ,  «> 

Telephone,  Main  703^-.' 


MILIMEE,  WISCONSIN.     ;  ' 

'Grain  Division  Branch  Office: 

In  Charge,  William  E.  McDonald 

S21  Railway  Exchange  Building,  9?  Wisconsin  Street 
Telephone,  Broadway  1100,  ,       ,..  :  ■ 

Inspection  of  Perishable  Foods  Branch  Of  f  ice : 
In  Charge,  H.  A.  Arenz 

3lM-  Federal  Building^  Jefferson,  Wisconsin,  and  Jackson  Streets 
Telephone,  Broadmy  391+9 


MINIIEAPOLIS,  MIMESOTA. 

City  Committee: 

Chairman,  R.  C.  Miller,, 
Clerk, 

Market  St9.te  Bank  Building,  Second  Avenue  North  and  "Jth  Streets. 

Market  News  Service  on  Frti.its  and  Vegetables : 

In  Charge ,  R .  Maynard'  Peterson, ,  Rooms  30^-303 
Telephone,  Nicollet  ^50S,  Cedar  •.79!+,  Automatic  31185 

Ins-pection  of  Perishable  Foods : 
In  Charge,  Melvin  A.  Russell 
Telephone,  Nicollet  U5OS  ■  '  . 

Market  News  Service  on  Da,iry  Products: 
In  Charge, 

Telephone,  Nicollet  i+50S,  Cedar  79^ 
Transportation  Division: 

In  Charge,  Walter  H.  Seidel,  Room  302 
Telephone,  Nicollet  ^50S,  Cedar  79^ 
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Grain  Division  Branch  Office: 
In  Charge,  R.  C.  Miller 

i+CU  Hour  Exchange  Building,.  Corner  Third  Street  and  Uth  Ave.  Soat 
Telephone,  Nicollet  2C9I,  Automatic  36977,  :iain  I359 

Federal  Grain  Supervision,  R.  C.  Miller. 

Grain  Cleaning  Investigations,  R.  H.  Black. 


NASHVILLE,  TEKKSSSEE. 

Grain  Division  Branch  Office: 
In  Charge,  R.  C.  Mill 

SO7  Independent  Life  Building,  5th  Avenue  and  Church  Street 
Telephone,  Main  269O 


NATIONAL  STOCK  YARDS,  ILLINOIS. 
(See  St.  Louis,  Misso-uri) 


NEW  ORLEANS,  LOUISIAJIA 


City  Committee: 
Chairman, 
Clerlr, 

Pan-Anerican  Bank  Building,  Camp  and  Poydras  Streets. 

Ins-pection  of  Perishable  Foods: 

In  Cloarge,  W.  Gary  Thompson,  Room  315 
Telephone,  Main  3173 

Grain  Division: 

In  Charge, -Robert  R.  Saunders,  Rooms  2l6-21g 

Telephone,  Main  313I 

Sederal  Grain  Supervision,  Robert  R.  Saunders, 
Rice  Investigations,  W.  D.  Smith 

Cotton  Division  Branch  Office: 
In  Charge,  Hugh  J.  Cassidy 

Room  307,  Abraham  Building,  839  Gravier  Street 
Telephone,  Main  551 


NEW  YOEK  CITY. 


City  Coirmittee: 

Chairman,  .     .  .  • 

Clerk, 

Joint  Office,  Rooms  UoO-UlS  Fruit  Trade  Building,  20^4-  Franklin  Street. 

Telephone,  Lispenard  6SSC, 

Operating  Committee: 

Chairman,  H.  D.  Knoop 

Head  Clerk,  P.  L.  G-ray 
Market  News  Service  on  Fruits  and  Vegetables : 

In  Charge,  W.  H.  Stanton 
Inspection  of  Perishable  Foods:  • 

In  Charge,  A.  Dexter  Gail,  Jr. 
Market  News  Service  on  Live  Stock  and  Meats:  , 

In  Charge,  H.  D.  Knoop 
Market  News  Service  on  Dairy  Products : 

In  Charge,  Nick  Fennema 
Grain  Division: 

In  Charge,  Laurel  Duval 
Preservation  of  Fruits  and  Vegetables  in  Transit  and  Storage 

In  Charge,  D.  B.  Carrick,  H.  E.  Kramer 

Cotton  Division  Branch  Office: 
In  Charge,  A.  C.  Poxaton  , 

Room  27  Cotton  Exchange  Building,  60.  Beaver  Street 
Telephone,  Bov/ling  Green  2^-96 


OKLAHOMA  CITY,  OEXAEOIvIA. 

Grain  Division  Branch  Office: 

In  Charge,  George  F.  Binder im  ' 

221  Mercantile  Building,  33O  West  Main  Street 

Telephone,  Walnut  22SU 
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OMAHA,  NESliSEA.. 

City  CoE-mittee-' 
Chainran, 
Clerk, 

Market  News  Service  on  Fruits  and  Vegetables : 
•  Ins;poo'-,ic:n  of  Per ishab'j.e  Fcods: 
1^1  C.narge,  V.'  V.  T'estga-te 

U37  Keeline  Bui] ding,  lyth  and  Harney  Streets 
Telephone  ,  Douglas  UUOO 

Grain  revision  Branch  Office: 
In  0}iargs,.  Walter  Fotvler 

73&'  T/j-'andeis  Building,  l6th  and  Douglas  Streets 
Telephone,  Tyler  2632 

Market  News  Service  on  Live  Stock  and  Meats  Branch  Office: 
In  Charge,  Charles  Bruce 
31s  Live  Stock  E:?c-'hange  Building 
Telephone,  South  U216 


PEOHIA,  ILLINOIS. 

Grain  Division  Branch  Office : 

In  Cha-.'ge,  Charles  F.  Standring 

SGJ-ZC^  Peoria  Life  Building,  UlO  Main  Street 

Telephone,  Main  6152  ' 


/ 
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PHILAKELPHIA:;  PENNSYLVANIA. 

City  Committee: 
Chairman, 
Clerk, 

Joint  Office,  Bourse  Building, J+th  and  5^h  between  Ludlow  and  Eanstead. 

Operating  Committee: 

Chairman,  E.  R.  Biddle 
Head  Clerk, 

I\to,rket  News  Service  on  Live  Stock  and  Meats: 

In  Charge,  Charles  M.  Harris,  Room  31i 

Telephone,  Lombard  ^573 
]\fe.rket  News  Service  on  Fruits  and  Vegetables* 

In  Charge,  E.  R.  Biddle,  Room  30S. 

Telephone,  Lombard  ^57^ 
InsTiection  of  Perishable  Foods; 

In  Charge,  E.  E.  Mueller,  Room  3OS 

Telephone,  Lombard  ^57^ 
Market  News-  Service  on  Pairy  Product; s: 

In  Charge,  L.  E.  Gay  lord,  Room  312 

Telephone,  Lombard  ^575  (Bell),  Main  3U7  (Keystone) 

Grain  Division  Branch  Office :  ■ 
In  Charge,  George  A.  Stuart 

57^+  Bourse  Building,  Uth  and  :5th  between  Ludlow  and  Ranstead 
Telephone,  Lombard  k'}h<^ 


PITTSBURGH,  mmSWMlA, 
Kellerman  Building,  ISth  Street  and  Penn  Avenue. 

fJarket  News  Service  on  Fruits  and  Vegetables : 

In  Charge,  J.  K.  Boyd,  Rooms  3C2-303 

Telephone ,' Grant  2576 
InsTJection  of  Perishable  Foods: 

In  Charge,  F.  S.  Kinsey,  Rooms  30^-305 

Telephone,  Grant  656O 
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PORTLMD,  OEEGON. 

Grain  Division  Branch  Office: 

In  Charge,  George  K.  Landers 
519  Post  Office  Building 
Telephone,  Broad\Tay  53S2 

.   Federal  Grain  Supervision,  George  K.  Landers 
Grain  Cleaning  Investigations,  E,  H.  Bates 


ST.  JOSEPH,  MISSOURI. 

Grain  Division  Branch  Office: 

In  Charge,  James  P.  Stanfield 

SO3-SCU  Corhy  Eorsee  Building,  ^22  Felix  Street 
Telephone,  255I 


ST.  LOUIS,  MISSOURI. 

City  Conmittee: 
Chairman, 
Clerk, 

Old  Custom  House ,  Third  and  Olive  Streets. 

Market  Ne-.vs  Service  on  Fruits  and  Vegetahles: 

In  Charge,  H.  A,  Harris,  Room  UOl 

Telephone,  Olive  U7U1 
InsTPection  of  Perishable  Foods : 

In  Charge,  J.  Harold  Hoover,  Rooa  U13 

Telephone,  Olive  1112 

Grain -Division  Branch  Office: 

In  Charge,  Charles  B,  Barron 

SI7  Pierce  Building,  Fourth  and  Pine  Streets 

Telephone,  Olive  533O 

Market  News  Service  on  Live  Stock  and  Meats  Branch  Office: 
In  Charge,  C.  E.  Gihbons 

6O-61  Exchange  Building  Nc .  2,  East  St.  Louis,  Illinois 
Mail  address:  Box  273,  National  Stock  Yards,  Illinois 
Telephone,  Bell  East  266O 
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■  ■    ST.  PAUL.-IvIIlClECOia.. 

Market  News  Service  on  Live  Stock  and  Meats  Branch  Office: 
In  Charge,  Don  J.  Slater 
523  Live  Stock  Exchange,  South  St^  Paul 
Telephone,  Concord  5^5 


SACHMENTO,  CALIFORNIA. 

Inspection  of  Perishable  Foods  Branch  Office': 
In  Charge,  Leo    J.  Weishaar 
State  Capitol 

Telephone,  •  . 


SM  FRfil^CISCO,  CALIFOENIA. 

Market  Nevjs  Service  on  Dairy  Products  Branch  Office: 
In  Charge,  D.  F.  Matt son 

321-323  Consular  Building,  51O  Battery  Street 
Telephone,  Sutter  I527. 

Grain  Division  Branch  Office: 

In  CMrge,  James  F.  McKenzie 

1131  Merchants  Exchange  Building,  ^4-65  California  Stre 
Telephone,  Sutter  7U56  .  . 

Inspection  of  Perishable  Foods  Branch  Office: 
In  Charge,  L.  J.  Case 

Temporary  Address:  II3I  Merchants  Exchange  Building 
Telephone,  Sutter  7^56 


SEATTLE,  WASHINGTON.  \ 

Grain  Division  Branch  Office: 
In  Charge,  B.  W.  Whitlock 

230+  L.  C.  Smith  Building,  5IO  Second  Avenue 
Telephone,  Ellicott  2379 
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SICUX  CITY,  lO^A- 

Grain  Division  Branch  Office: 
In  Charge,  H.  C»  Wrigh'.} 

335-332  Grain  Exchange  Hiilding,  Jth  and  Pierce  Streets 
Telephone , 


SOUTH  ST.  PA'OI.,  Mr.^Tif^ESGTA.* 
(See  St.  Paoi) 


SP0KA17E,  fashhtgtcn. 

Grain  Division  Branch  Office: 

In  Charge,  William  H.  Shea 

51G  Chamber  of  Ccojmerce  Building,  Washington  Street 
Telephone,  Main  U09S 

Market  News  Service  on  Fruits  and  Vegetables  Branch  Of.ric3: 
In  Charge,  Mrs.  Lola  B.  Gerry 

U2U  Post  Office  Building,  Lincoln  Street  and  Hivf^rside  Avenue 
Telephone,  Main  U99S 


TACQMA,  WASEIITGTQN. 

Grain  Division  Branch  Office: 
In  Charge,  John  P.  Welch 
13s  Perkins  Bailding,  1101-1107  A  Street 
Telephone , 


TOLEDO,  OHIO. 

Grain  Division  Branch  Office: 
In  Charge,  C.  L.  Cannon 

2OC9  Second  National  Bank  Building,  2U7  S-.iTnr/.t  Street 
Telephone,  Main  I9C9 


WICHITA,  KANSAS. 

Grain  Division  Branch  Office: 

In  Charge,  ficbert  D.  Jarboe 

313  Sedgwick  Building,  120  East  First  Street 

Telephone,  Market  35OS 
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STATE  COOPERA.HOH  t.lA.BKETING 

1        .'       ,    .  . 


AEKANS4S: 


COLORADO: 


COMSCTICUT : 


IOWA: 


MAINE: 


MASSACHUSETTS: 


MICHIGAN: 


T,  Roy  Reid, 

Agent  in  Live' Stock  Marketing, 
^18  Southern  Trust  Building, 
.  Little  Rock,  Arkansas . 

Waldo  F.  la^ppe, 

Agent  in  Marketing ,  •  ,     ' '  . 
'         Custom  House, 

Denver,,  Colorado, 

William  H.  Darrow, 

Extension  Agent  in  Marketing, 
■  Connecticut  Agricultural  College,  ' 
Storrs,  Connecticut, 

E.  G.  Nourse, 

Research  Agent  in  Marketing, 

•   Iowa  State  .College  of  Agriculture  &  Mechanic  Arts, 
Ames,  Iowa. 

Prank  Rohotka, 

Extension  Agent  in  Marketing, 

Io\'va  State  College  of  Agriculture  &  Mechanic  Arts, 
Ames,  iowa. 

Charles  M.  White, 

Agent ,  in  Marketing,  .  . 

,  State  House, 

Augusta,  Maine, 

Robert  J.  McEall, 

Extension  Agent  in  Marketing, 

Massachusetts  Agricultural  College, 
.  Amherst,  Massachusetts, 

s 

Hale  Tennant, 

Agent  in  Marketing,  '     ■  ■ 

Michigan  Agricultural  College, 
East  Lansing,  Michigan. 

Wiliard  C.  Cribhs, 

Extension  Agent  in  Marketing,. 
.    Michigan  Agricultural  College, 
..East  Lansing,  Michigan, 
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MIH1<IES01!A.: 


Paul  L.  Miller, 

Extension  Agent  in  Ivlarketing, 

College  of  Agriculture,  University  of  Minnesota, 
University  Fam,  St.  Paiil,  MiTinesota. 


MISSISSIPPI: 


MISSOURI: 


MONTANA: 


NEBRASKA.; 


NEIV  HAT.IPwSHIRE; 


Edwe^d  S,  Guthrie,  .  -  • 

Research  Agent  in  I/Iarketing, 

College  of  Agriculture,  University  of  Minnesota, 
University  Jj^rm,  St.  Paul,  Minnesota. 

Thomas  M.  Patterson, 

Field  Agent  in  Llarketing, 

Mississippi  Agricultural  &  Kechanical  College, 
Agricultural  College,  Mississippi. 

John  F.  McKay, 

Field  Agent  in  Trij.ck  Crop  Marketing, 

Mississippi  Agriail'cural  &  Mechanical  College, 
Agricultural  College,  Mississippi. 

R.  H.  Bryson, 

Agent  in  Marketing, 

Mississippi  Agric-iltural  &  Mechaivical  College, 
Agricultural  College,  Mississippi. 

J.  R,  Cavanagh,  (Resignation  effective  July  3I,  IS^O) 
Field  Agent  in  Marketing, 
108  State  Capitol, 

Jefferson  City,  !.:issouri. 

Ralph  Loomis, 

E::tension  Agent  in  Lferketing, 

Collage  of  Agriculture,  University  cf  ^lisscuri, 
•  Columhia,  iJissouri. 

E.  H.  Riley, 

Extension  Agent  in  Marketing, 

Montana  State  College  cf  .\griculture  &  Mechanic  Arts 
Bozeican,  Mo.-.tana. 

H.  C.  Filley, 

Agent  in  Market ir^. 

College  of  Agriculture,  University  of  Nebraska, 
Lincoln,  Nebraska. 

George  R.  Boomer, 

Extension  Agent  in  Marketing, 

College  of  Agriculture,  Uraversity  of  Neorasia, 
Lincoln,  Nebraska. 

James  C.  Fanner, 

Field  Agent  in  Marketing. 
State  House, 

Concord,  New  Earj>shire. 
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NIW  MEXICO; 


NORTH  CAROLIM: 


NORTH  DAKOTA: 


OHIO: 


OREGON: 


SOUTH  CAROLINA: 


C,  A.  McNab"b, 

rield  Agent  in  Marketing, 

Nevv  Mex.ico  College  of  Agriculture  &  Mech&n±c\  Arts, 
State  College,  New  Mexico, 

Gorrell  Shumaker, 

Agent  in  Marl^ting, 
Box  2S5, 

Raleigh,  North  Carolina. 

Charles  S.  Jones,     (Resignation  effective  7/2S/20) 
Agent  in  Marketing  Live  Stock, 
Box  285, 

Raleigh,  North  Carolina, 

William  R.  Porter, 
A.gent  in  Marketing, 

North  Dakota  Agricviltural  College, 

Agricultural  College,  North  Dakota. 

Thomas  D.  Phillips, 

Field  Agent  in  Marketing, 
State  Capitol, 

Columtas,  Ohio, 

W.  Rofkar, 

Agent  in  Marketing  Work, 
State  Capitol, 

Columhus ,  Ohi o , 

Z.'B.  Wallin, 

Extension  Agent  in  Marketing, 

College  of  Agriculture,  Ohio  State  University, 
ColumtM-s,  Ohio, 

Hector  Macpherson, 

Field  Agent  in  Marketing, 

Oregon  Agricultural  College, 
Corvallis,  Oregon. 

Paul  Mehl, 

Agent  in  Marketing  Work, 

Oregon  Agricultural  College, 
Corvallis,  Oregon. 

Fred  L.  Earkey, 

Agent  in  Marketing  Work, 

Clemson  Agricultural  College, 

Clemson  College,  South  Carolina, 
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TEN1IES3EE:  C.  E.  Bvehm, 

Field  Agent  in  Marketing, 

College  of  Agriculture,  University  of  Tennessee, 
Knoxville,  Tennessee. 

UTAH:  George  B .  Hendricks , 

Research  Agent  in  Marketing, 
Agricultairal  College  of  Utah, 
Logan,  Utah. 

VERMONT:  Lionel  G.  Miilholland, 

Field  Agent  in  Marketing, 
State  Ho\ise, 

Montpelier,  Vermont. 

VIRGETIA:         <       Daniel  B.  O-.ven, 

Field  Agent  in  Marketing, 
313  Lyric  Building, 
Richmond,  Virginia. 

WASHHTGTON:      '      Joseph  Passonneau, 

Agent  in  Marketing, 

State  College  of  Washington, 
Pullman,  Washington. 


Acting  Chief  of  Bureau. 


UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 
BUREAU    OF  MARKETS 

WASHINGTON.   D.  G. 


iMomkiioN  cmcuim  vol.  hi 

Jtdy  2S,  1920. 


1.      CHIEF  OF  HJBEAU  ABSENT  ON  TRIP . 

Mr.  Livingston  left  Washington  on  July  21  for  Col-umbus, 
Ohio,  to  confer  with  state  officials  regarding  a  'better,  distribution 
of  the  market  reports  of  the  Bureau.      On  Friday,  July  23,  he  attended 
the  meeting  of  the  American  Farm  Bureau  Federation  at  Chicago,  and  is 
now  with  his  family  at  T/i/hite  Lake,  Michigan,  where  he  expects  to  he 
for  ten  days. 

2-      CHAJirGE  IN  POSITION  OF  LIBRARIAN  OF  EDIffiAU. 

Effective  August  1,  Miss  Sherman,  at  present  Librarian  of 
the  Bureau  library,  will  be  transferred  to  the  Market  Information 
Service  project,  and  will  devote  her  entire  time  to  the  increasing 
editorial  work  of  the  Bureau  and  will  assist  in  developing  informa- 
tional work. 

Miss  Mary  Lacy,  formerly  Reference  Librarian  of  the  De- 
partment library,  has  been  appointed  in  Miss  Sherman* s  place  and 
will  report  for  duty  August  2nd* 

3.      STAMPING  ON  EFFICIENCY  REGISTER. 

The  following  Memorandum  was  issued  by  the  Chief  under 
date  of  June  28,  I920.* 

"The  current  clerical  efficiency  register  has  been  com- 
piled with  the  utmost  care,  and  with  an  especial  endeavor  on 
the  part  of  the  Efficiency  Committee  to  determine  the  most 
equitable  arrangement  for  all  employees*      The  register  prior 
to  its  approval  ty  myself  and  submission  to  the  Secretary  was 
reviewed  by  those  division  leaders  and  independent  unit  leaders 
who  do  not  come  under  divisional  organization  who  desired  to  do 
so,  and  in  cases  where  comment  on  the  standing  of  employees  was 
made  the  situation  was  reviewed  by  the  Efficiency  Committee  and 
their  determinations  forwarded  to  the  persons  commenting.  I 
feel  that  this  register  is  ccmpiled  as  accurately  as  it  is 


-2 


Inf.  Cir.  Vol.  Ill,  No.  2. 


possible  to  do. 

"Under  existing  regulations  and  restrictions  a  nimber  of 
meritorious  cases  v/ill  not  "be  reached  for  prcnotion.  Therefore, 
in  order  to  SL's-jre  promotions  to  those  enploj ees  who  stand  at 
the  top  of  the  respec-oive  classes  on  the  reg-^ster  the  policy 
has  been  adopted  t!:at  no  variation  frcm  the  arrangement  of  this 
register  w511  be  niade  in  making  prorcotjc-is  cc  .-.taVotoi-y  posi- 
tiar.s,    Tlmt  is,  when  a  statutory  position  which  can  be  i.i.sed 
for  promotion  becomes  vacant,  the  clerk  standing  highest  on  the 
regis Gcr  in  the  next  lov/er  class  v/ill  receive  such  promotion. 
Exceptions  to  the  above  will  be  made  only  in  cases  where  the 
clerk  standing  highes'c  in  the  lower  class  on  the  register  has 
decreased  in  efficiency  or  has  been  gij.il ty  of  ccnduc'''-  which  would 
nske  his  or  her  promotion  inadvisable.      special  cases  ccay  arise 
frcm  time  to  time  wherein  changes  in  assignment  and  duties  would 
merit  recogniticon,.      Such  cases  will  have  to  be  ad.iusted  ty  lunp 
sum  promotions  if  the  conditicns  meet  the  adminis's.'rative  and 
lega,l  requirements  and  the  lump  fun.ds  of  the  proj'jct  involved 
are  in  such  condition  as  to  carry  the  additional  iuirp  som  sal- 
ary until  a  statutory  position  can  be  provided  therefor,  as 
promotion  out  of  tum  on  the  efficiency  register  to  a  statutory 
position  will  not  be  approved.      These  proirotions  mcst  necessar- 
ily be  kept  to  a  minimum  and  should  be  very  carefully  considered 
before  presented. 

"By  following  the  policy  outlined  above  it  is  believed 
that  greater  confidence  will  be  felt  in  the  efficiency  register 
"ty  the  clerical  enployees  and  as  a  result  of  this  confidence 
the  morale  of  the  clerical  organization  will  be  raised  to  a 
higher  degree." 

In  connection  with  the  foregoing,  it  has  been  decided  that 
in  the  future  requests  for  a  statement  of  individual  standing  on  the 
efficiency  register  should  come  through  the  division  head  or  head 
clerk. 

4.      PBEPABATION  OF  LOST  PR0PE5TY  CERTIFICATES  (DEPT.  FOBM  25). 

Attention  is  called  to  the  first  part  of  paragraph  S  of  the 
Department  Property  Regulations,  amended  Julv  g,  1020,  v;hich  reads  as 
follows:  .     >    >  » 

"Whenever  any  property,  either  expendable  or  nonexpendable, 
IS  lost,  stolen,  destroyed  or  damaged  beyond  repair, or  salvage, 
the  employee  who  has  custody  of  the  property  at  the  time  will 
forward  to  the  chief  of  bureau  or  designated  officer,  through 
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the  employee  against  whom  the  property  is  charged  on  the 
property  records,  a  certificate  shearing  (l)  a  list  of  the 
articlesj  (2)  the  c? rc-c7ns';.ances  attenlj.ng  their  loss, 
da"Jn?-ge,  or  d.^'-^l:c:c'':ton^  (3)  vrhether  his  fault  cr  neglect 
or  that  of  a.n,y  ernpl  nyeo  was  involved,  and  (h) ,  if  the 
property  Avas  lost  or  stolen,  the  action  taken  to  recover 
the  proper (>y.  "  lEien  the  value  of  the  property  e:^ceeds  $10 
the  certificate  sh^ll  he  sv:om  to  before  an  officer  a-jitbor- 
ised  to  adminisiter  oaths  of  office  (see  Administrative  Hogu- 
lations)  or  before  any  of  the  officers  requiredj  eirrpowered, 
and  authorized  'ty  law  to  administer  oaths  to  e,cco-r?.ts  for 
tre,vel  or  other  ejcpense  against  the  United  States  (see 
Fiscal  Regulations).  '    All  such  oaths  must  be  taken  without 
expense  to  the  Government." 

Although  these  instnactions  are  very  explicit,  it  has 
been  necessary  almost  wj.thout  exception  to  refer  the  certificates 
which  are  received  back  to  the  division  head  clerks  one  or  more 
times  for  fuirther  information.    Specifications  3  ^.tb  gener- 

ally disi'egarded  entirely  and  very  little  information  is  usually 
given  as  to  how  the  loss  cr  da.'mge  took  place.    The  oath,  although 
requi.red  when  the  Ics';  exceeds  $10,  is  seldom  accomplished  u.ntil 
referred  back  for  that  purpose.    If  the  certificates  v/ere  passed  upon 
by  the  Bureau  Board  of  Siarvey  in  the  sh^ape  in  which  they  are  origin- 
ally submitted,  in  miy  a  few  cases  would  it  be  possihLe  to  recom- 
mend that  the  enploye  be  relieved  of  responsibility  for  the  loss,.  It 
is  the  special  duty  of  the  head  clerks  ars-d  division  property  clerks 
to  be  thoroughly  faniliar  with  the  provisions  of  the  Department 
Property  Regulations  and  to  see  that  the  certificates  of  loss  or 
damage  comply  with  the  Regiolations,  before  transmitting  them  to  the 
Bureau  Board  of  Survey  for  action. 

5 •      R1"S?HT.C?I0NS  GIT  THE  PURCHASE.  SAI;E,  OR  EXCHANGE  OF  TY?FVJRITING 
MACH  (logs . 

In  the  Legislative,  Executive  and  Judicial  Appropriation 
Act,  approved  May  29,  1920,  Public  No,  231,  the  following  provisions 
were  made  regarding  typewriting  machines: 

"That  no  part  of  any  money  appropriated  V  this  or  any 
other  Act  shall  be  used  during  the  fiscal  year  I921  for  the 
purchase  of  any  typewriting  machine  at  a  price  in  excess  of 
the  lowest  price  paid  "ty  the  Government  of  the  United  States 
for  the  same  make  and  substantially  the  same  model  of  machine 
during  the  fiscal  year  I519;     such  price  shall  include  the 
value  of  any  typewriting  machine  or  machines  given  in  ex- 
change, *  ♦  *  *  Provided,  That  in  construing  this  section  the 
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Coirmissioner  of  Patents  shall  advise  the  Coniptroller  of  the 
TreastuT  as  to  whether  the  changes  :n  any  tyiie^vrr.ter  are  of 
such  structxiral  character  as  to  constiv,r.te  a  re-.v  T^chine  net 
within  the  limitations  of  this  section. 

"All  pii.?'.:hases  of  typewriting  roachines  di^ring  the  fis- 
cal year  I921  ty  the  various  tranches  of  the  Goverr^tent  of 
the  United  States  for  use  in  the  Di strict  of  Col^Jinhia  or  in 
the  field,  except  as  hereinafter  provided,  shall  "be  inade  from 
the  surplus  machines  in  the  stock  of  the  General  Supply  Can- 
mi  ttee.  *  *  *  *  Tf  the  General  Supply  Commit tes  is  uriahle  to 
furnish  serviceable  machines  to  any  "branch  of  the  Government, 
it  shall  furnish  unserviceable  machines  at  current  exchange 
prices  and  such  machines  shall  then  he  applied  ly  the  branch 
of  Governm.ent  receiving  them  as  part  payment  for  new  rtachines 
from  commercial  sources  in  accordance  with  the  prices  fixed 
in  the  preceding  paragraph,  *  *  *  *  Provided,  That  hereafter 
no  tj'pewriter  that  has  been  used  less  than  three  years  shall 
be  sold,  exchanged,  or  given  as  part  payment  for  another 
typewriter." 

6.      EEnriBION  OF  FORvlS  BM  29  MH)  39. 

Form  BiM  29,  which  has  been  in  use  for  some  time  for  order- 
ing supplies  through  the  Section  of  Supplies  and  Accounts,  has  been 
revised  and  will  soon  be  reissued  as  Form  EIJ  ZZ.      This  new  form  of 
supplies  requisition  will  consist  of  three  sheets:  pirik,  green,  and 
buff.    The  pinlc  and  gz'een  sheets  will  be  used  similarly  to  the  pres- 
ent Form  BM  29.    The  bu.ff  sheet  will  be  written  in  duplicate  as  carbon 
of  the  pink  copy  of  the  requisition.    These  tuff  carbcns  will  be 
handled  similarly  to  the  method  used  with  Form  Wi  39  at  present  and 
will  displace  the  latter  form,  thus  saving  the  separate  operation  of 
preparing  notices  to  branch  offices  regarding  supplies  ordered  for 
them.    Where  branch  offices  are  not  concerned  with  the  requisiticn, 
the  baff  copies  would  not,  of  course,  be  required.    The  branch  office 
receiving  the  two  buff  carbons  will  sign  and  return  one  copy  v;hen  the 
supplies  are  received,  the  other  copy  being  retained  for  its  files. 
The  division  head  clerks  will  be  notified  ty  the  Bureau  Property 
Clerk  as  soon  as  the  new  forms  have  been  received  from  the  printer. 

7-      KESTRICTIONS  RBTOm)  ON  PUPCHASE  OF  INK  IN  FIELD. 

It  has  been  decided  that  in  the  future  it  v;ill  bo  unneces- 
sary to  issue  a  statement  covering  the  purchase  of  ink  in  the  field. 
This  will,  therefore,  cancel  item  6  in  Information  Circular  No.  6  Volu-: 
II.      There  will  be  no  reference  in  the  forthcoming  Administrative 
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Handbook  to  tablet,  powdered  or  concentrated  railk.  These  forms  of  ink 
will  "be  kept  in  stock,  however,  and  may  be  ordered  as  desired. 

S.      CHANGES  IN  TELEGRAPH  RATES  AMD  COUNT. 

■  -    The  following  change  in  telegraph  rates'  and  the  coiznt 
of  words  in  telegrams,  was  made  effective  July'l.     This  is  a  matter 
of  interest  to  all  projects  and  divisions. 

"In  accordance  \yith  the  Postmaster  General's  Order 
No.  U252,  effective  July  1,  1920,  all  Gcvernuoent  messages 
are  subject  in  ail  respects  to  the  prevailing  CCMMERCIAL 
COUNT  of  chargeable  words.  .  Such  messages  will  be  counted  , 
at  COMMERCIAL  QOUNT,  address  and  signature  in  domestic 
messages  not  being  counted,  or  charged  for  in  accordance 
with  commercial  practice.    The  indication  "Govt."  will  be 
transmitted  in  the  check  as  heretofore, 

"The  charge  for  Government  dcmestic  messages  is  forty 
(ho)  per  cent  of  the  tolls  between  the  same  points  in  the 
United  States  on  a  COMMERCIAL  message  of  the  same  class  and 
.  length.    If  tbe  result  shows  a  fraction  of  a  cent,  the  frac- 
tion if  less  than  one-half  ..cent  will  be  dropped;  if  one-half 
cent  or  more  it  will  be  counted  as  one  cent. 

"The  minimum  charges  for  Government  domestic  messages 
will  be.  as  follows!    For  a  Day  Message  25  cents;  for  a  Night 
Message  20  cents;  for  a  Night  Letter  30  cents;  for  a  pay 
Letter  U5  cents. 

"Other  line  telegraph  charges  will  be  similarly  computed 
at  forty  (l+O)  per  cent  cf  the  COMMERCIAL  "other  line"  rates 
at  COMMERCIAL  COOMT." 

9.      PROPOSED  REVISION  OF  FISCAL  REGUIATpNS  OF  DEPARTMENT  OF 
AGRICULTURE . 

Under  date  of  June  29,  1920,  the  Chairman  of  the  Department 
Committee  on  Finance  and  Business  Methods  addressed  to  the  Chief  of 
the  Bureau  of  Markets  a  c<OTQunication  which  reads  as  follows: 

"In  view  of  the  fact  that  many  amendments  of  the  Fiscal 
Regulations  have  teen  necessary  since  December  1,  1917»  tli© 
date  of  the  last  reprint,  it  is  the  intention  of  the  Ccmmitteo 
on  Finance  and  Business  Methods  to  undertake  a  general  revision 
of  these  regulations  in  the  near  future.    In  making  this  revi- 
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sion  the  Coirmittee  wishes  to  give  full  consideration  to 
the  views  of  the  various  lureaus  of  the  Department  as  to 
changes  which  will  he  desiraUe  and  can  be  inade  v/ithin 
the  law  and  the  decisions  of  the  Comptroller  of  the  Treas- 
ury.   The  Committee  will  therefore  appreciate  the  suhmis- 
sion  "by  you  not  later  than  September  1,  1920,  of  such  sug- 
gestions as  you  may  care  to  make  along  these  lines." 

Any  officers  or  employes  of  the  Bureau  who  wish  to  sub- 
mit suggestions  for  consideration  in  this  connection  should  forward 
them  to  the  Administrative  Assistant  in  Charge  of  Operation.  It 
should  be  remembered  that  certain  of  the  limits  defined  in  the  fis- 
cal regulations  are  imposed  tyj  law  and  could  not  be  changed  in  any 
way  by  the  Department  of  Agriculture.    This  includes  the  limits 
fixed  for  the  reimbursement  of  subsistence  expenses  while  traveling 
and  for  the  per  diem  allowance  in  lieu  thereof. 

10.  CLIPPINGS  AND  BEFERMCES  REG.\BDING  THE  TORK  OF  THE  HJR5AU. 

It  is  requested  that  all  persons  send  to  the  Market  Infor- 
mation Section  of  the  Bureau  clippings  or  copies  of  articles  relating 
in  any  way  to  the  wOrk-of  the  Bureau  and  of  quotations  or  stories 
prepared  f rem  information  given  out  V  the  Bureau  or  its  representa- 
tives.   Field  office  enployes  are  especially  urged  to  f-ornish  all 
such  items  noted  ty  them  in  local  papers  and  trade  periodicals. 
Clippings  from  local  papers  or' others  of  limited  distribution  should 
be  furnished  in  all  cases  if  possible  as  it  usually  is  diffictdt  to 
secure  copies  of  such  pu'olications  in  th^  Washington  office.  Refer- 
ences only  (name  of  periodical,  date  of  -  issue  and  page  number)  are 
sufficient  for  articles  appearing  in  trade  papers  or  others  of 
general  distribution  as  these  will  ordinarily  be  on  file  in  either 
the  Bureau  or  the  Department  Library  and  photostat  copies  can 
usually  be  made, 

11 .  JOB  PRINTING  AND  REQUEST  FOR  HJLLETINS  . 

Pursuant  to  Bureau  Memorandvim  No.  206  all  requests  for 
Department  puHications  and  all  requisitions  for  job  printing  should 
now  be  made  out  for  signature,  "In  Charge,  r4arket  Inf ormatiai,"  Work 
relating  to  job  printing  and  printed  publications  is  now  conducted  in 
Room^blO  where  the  duplicate  bulletins  are  no\v  filed.  Telephone 
queries  should  be  made  over  inside  telephone  6U:    outside  telephone 
207, 

HJRCHASE  OF  TIRES  AND  TUBES  FOR  AUTaiOBILES  AND  TRUCKS. 

The  Department  of  Agriculture  has  secured  and  accepted  bids 
nnDA^"™^^^^"^*  period  frcm  J-oly  1,  1920  to  December  3I, 

13aO,  automobile  tires,  cord  and  fabric,  all  sizes,  tj-pes  and  threads; 
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tu"bes,  all  sizes,  light  and  beavyj'  solid  and  cushion  tires,  all 
sizes  and  types;  which  will  be  delivered  at  all  service  stations 
or  agencies  of  the  respective  bidders  within  the  continental 
limits  of  the  United  States.    All  employes  of .  this  Bureau  who  are 
authorized  to  incur  expenses  for  the  upkeep  of  Government  owned 
automobiles  and  trucks  should'  obtain  copies  of  the  bid,  and  all 
tires  and  tubes  must  be  purchased  there-under  from  the  nearest 
station  or  agency.    Interested  enployes  may  obtain  copies  of  this 
bid  from  the  head  clerk  of  their  division.    In  placing  orders  for 
the  goods  and  in  submitting  claims  of  dealers  for  payment  reference 
should  be  made  to  "Informal  Bid  No,  12," 

13.     AUTOMOBILE  TRUCK  FOR  USE  OF  BCTHEAU. 

The  Washington  office  of  the  Bureau  of  Markets  has  secured 
from  the  War  Department,  through  the  Bureau  of  Public  Roads,  the  loan 
of  a  one-ton  Commerce  truck  for  six  months.    This  additional  truck 
will  help  to  increase  the  efficiency  of  this  particular  work  of  the 
Bureau,  as  heretofore  it  has  been  handicapped  1y  trucks  of  too  small 
capacity.    The  two  Studebaker  trucks  will  be  used  for  the  lighter 
Bureau  work  generally,  and  the  loaned  truck  for  the  heavier  hauling, 

Ik,      imm  TO  INFORMATION  CIRCULAR  VOLUME  II. 

There  is  now  in  the  course  of  preparation  an  index  "by  sub- 
jects to  Information  Circular  Volume  II,  consisting  of  numbers  1  to 
21  inclusive.    This  will  be  ready  for  distribution  about  August  15. 

15.    MARKING  mopmn  . 

So  far  as  possible  all  property  should  be  marked  with  a 
standard  designation  to  indicate  the  division  or  separate  project  to 
which  the  property  belongs.    A  machine  for  embossing  zinc  strips  has 
been  ordered  and  when  received  will  be  installed  in  the  Addressing 
and  Duplicating  Section.    This  machine  will  emboss  ary  desired  ccan- 
bination  of  letters  or  figures  upon  a  strip  of  zinc,  cut  off  the 
zinc  at  each  end  with  smoothly  rounded  ends,  and  punch  a  small  hole 
through  each  end  for  the  insertion  of  tacks  br  wires.    Small  brads 
to  be  used  for  tacking  these  strips  on  to  wooden  articles  will  be 
supplied.    Any  necessary  .number  of  these  labels  can  bs  made  to 
order  for  any  division  of  the  Bureau. 

The  marking  of  furniture  Ty  tags,  gmmed  labels,  pencils  or 
the  like  is  not  approved.    Besides  the  use  of  the  zinc  labels  de- 
scribed above,  the  only  other  method  for  marking  property  in  this 
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Bureaxi  which,  is  approved  is  that,  if  preferred,  any  division,  nay 
mark  its  wooden  furniture  with  metal  dies  which  stanp  the  letters 
in  the  wood.  .  . 

TThether  the  zinc  labels  or  the  metal  dies  are  used,  the 
identification  mark  always  should  be  placed  on  each  separate 
article  of  furniture,  and  v;henever  practicable  in  the  upper  right- 
hand  comer  of  the  front  of  the  article  where  it  may  be  observed 
easily.    It  should  not  be  placed  inside  drawers  or  on  the  bottoms 
of  chairs.    It  is  suggested  that  on  chairs  it  be  placed  upon  the 
back  edge  of  the  seat. 

It  is,  of  course,  understood  that  machines  bearing  serial 
numbers  will  require  no  other  identification.    However,  metal  pieces 
not  bearing  serial',  nvmoers  or  otner  m^eans  of  individ-ual  identifica- 
tion may  be  marked  wlJ.n  the  zinc  strips  described  above  running 
wire  throixgh  the  perforation  in  each  end  of  the  strip  and  looping 
the  strip  around  some  part  of  the  article  and  twisting  the  wires 
together. 

The  standard  designations  for  the  different  inventory 
units  of  the  Bureau  are  as  follows: 

BM-BO    Branch  of  Operation 
BM-CN    Cotton  Division 

Cooperative  Marketing 
BM-D?    Dairy  and  Pou?. try  Products 
BE-m    Foreign  Market ::r.g 
BM'-FV    Frv.lt  and  Vegetable  Division 

(  Includes  War  Industries  Wool  Board  TTork) 
BM-ON    Grain  Division 
BM"ttFS  Eay,  Feed  and  Seed 
BM>LlvI    Division  of  Live  Stock  and  Meats 

(Incl\ides  Bureau  of  Markets  Wool  Standardisaticn) 
EM-MC    Cost  of  Marketing 

(Includes  Project  of  Market  Hisiness  Practice) 
BM-SC    Cooperative  Relations 

(Formerly  State  Cooperation) 
BM-OC    Office  of  Chief 
•  °  (Includes  Office  of  Assistant  Chief,  Office  of 

Assistant  to  Chief,  Library  and  Technological 
Investigations) 
BM-PC    Bureau  Stock 

(Custody  of  Property  Clerk) 
BM-T      Transportation  Office 
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BM-DMI  Distritiation  of  Mg-rket  Infortnation 

'■     BM~CD  Cold ' Storage  Eeports 

BM-PF  Preservation  of  Perishable  Farm  Products 

■  BM-W  Warehouse  DiVijjion  '  '  •  , 

BM-ST  Compilatioi?..  of  Market  Infonnation 

16.  PROPERTY  TRimSi^SRREID  TO 'HE  CLOSELY  CHECKED.  .. 

Of  reports  of  property  lost  or  missing  sutedtted  dtiring 
the- past  few  months,  in  a  large  proportion  of  cases  the  accompany- 
ing explanations  consists  of  a  statement  that'  it  is  not  known  when 
the  loss  occurred  or  whether  it  was  in  the  charge  of  the  person 
responsible  for  the  custody  of  the  property  when  the  loss  was  dis- 
covered.   Such  reports  can  mean  only  one  thing?    that  no  actual  check 
of  the  property  was  made  when  the  responsibility  for  its  custody  was 
transferred  f torn  one  officer  or  ereploye  to  another.    To  avoid  this 
evasion  of  responsibility,  no  such  excuse  will  be  accepted  to  cover 
the  loss  of  property  which  has  been  involved  in  any  transfer  made  on 
or  after  September  1,  I920,    The  property  listed  on  any  transfer  made 
on  or  :after  that  date  must  be  carefully  checked  ty  the  person  to  whom 
the  property- Is  tranfsf  erred,  or  ly  some  trustworthy  employe  under  his 
supervision,-  or  he  must  accept  full  responsibility-  for  any  shortages 
which  may  exist  at  the  time  of  transfer. 

17.  pT^REjE?^,  OF. EMPLOYES  IN  THE  CLASSIFIED  CIVIL.  SERVICE  OF 
THE  DEPAHQ'WT  OF  .AG-RXCDLTaHE. 

The  provisions  and  operation  of  the  Retirement  Act  providing 
for  the  retirement  of  enployes  in  the  classified  civil  service  have 
been  explained  in  some  detail  in  the  circular  of  information  issued 
by  the  Chief  Clerk  of  the  Department  on  June  I6,  I920,  which  has 
been  distributed  to  all  enployes  of  the  Bureau. 

All  employes  in  the  competitive  classified  civil  service  will 
come  under  the  operation  of  the  Retirement  Act,    As  indicated,,  a  month- 
ly deduction  of  2  l/2^  of  the  basic  salary  of  such  epployes  will' be  made, 
commencing  August  1,  I920,  the  amount  deducted  to  be  deposited  in  the 
Treasury  by  the  Disbursing  Clerk  of  the  Department. 

Employes  not  affected  "ty  the  provisions  of  the  Act  are  char- 
women, unskilled  laborers,  messenger ■ boys,  and  those  cooperative  em- 
ployes whose  original  appointments  were  in  the  \inclassif ied  service. 

.  ■  .   Revised  forms  of  payrolls  and  salary  vouchers  are  being  pre- 
pared for  the  use  of  the  various  units  of  the  Department,  bat  are  not 
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available  at  the  present  time.    Pending  the  receipt  of  the  revised 
forms,  the  use  of  the  present  forms  will  he  continued,  indicating 
thereon  the  necessary  information  and  deductions,  as  follows: 

Payroll  forms  Nos.  1  and  2  will  be  used  exactly  as  at 
present,  except  as  to  the  column  headed  "Regular  Compensation." 
At  the  top  of  this  column  the  phrase- "Less  2  l/2^  base  pay  retirement 
deduction,"  will  be  shown  and  the  amount  will  be  the  payment  to  be 
made  after  the  deduction  of  2  l/2^.      If  any  employes  carried  on  these 
rolls  do  not  cane  v/ithin  the  provisions  of  the  Act,  such  information 
will  be  indicated  in  the  "Remarks"  column  by  the  words  "Not  within 
the  Act  of  May  22,  I920." 


Examples 


Rate  of 
pay 


$1200  p. a 
$  100  mo. 


Period  of  Service 


from 


1 
1 


to 


31 
31 


No.  days 


31 
31 


Regular 
Compensation 
Less  21c?,  t)ase 
pay  retirement 
deduction. 

$  97.50 
100.00 


;  Increase  of 
Compensation 


$20,00 


Total 
amount 
paid 


117.50 
100.00 


Remarks 


Not  within 
Act  of  ^^5.y 
22,  1520. 


Form  No.  3  mil  be  used  as  at  present  except  that  on  vouchers 

covering  services  of  enmloyes  to  whom  the  Act  applies,  the  statement 

will  be  made  "Less  2  l/2fo  base  pay  retirement  deduction.':  and  in  the 

amount  column  will  be  shorn  the  net  amount  after  the  deduction  has  been 

made    and  Form  3  covering  the  services  of  enployes  who  do  not  cane  with- 

^""^    !  of  the  Act  will  have  shown  thereon,  "Not  within  the 

Act  of  May  22,  I920." 


Examples 

From  Aug.  1,  1920  to  Aug.  31,  1920, 

inclusive,  31  days,  at  $1200.00  per  anrun  $  97.50 

Less  2  1/2^  base 

pay  retirement 
„T  deduction 
fins    Increase  compensation  at   J'         ......  20.00 

REMARKS:   

Amount  claimed    ^^^^^^^ 


Inf.  Cir.  Vol.  Ill,  No.  2. 


From  August  1,  I92O  to  August  3I,  I920, 

inclusive,  3I  days,  at  $100.00  per  month   $100,00 

Plus  "Increase  compensation  at   " 

HEMAEKS:    Not  within  Act  of  May  22,  I920. 

Amount  Claimed    ......  $100.00 

New  salary  tahles  embodying  the  2  l/2^  deduction  are  now  in 
course  of  preparation,  and  will  be  distributed  at  an  early  date. 

There  are^  no  employes  in  this  Bureau  who  will  be  retired 
immediately  under  the  provisions  of  the  Act. 

Particular  attention  is  directed  to  the  following  facts: 

1.  The  act  provides  for  the  return  with  interest 
Of  the  amount  deducted  frcan  the  salary  of  any 
enploye  upon  separation  from  the  service  be- 
fore reaching  the  retirement  age; 

2.  In  the  event  the  amount  deducted,  with  interest 
is  not  exhausted  in  annuities  paid  to  a  re- 
tired employe,  the  difference  between  the  annu- 
ities paid  and  this  amop.nt  becomes  a  part  of 
the  decedent's  legal  estate; 

3.  The  amuity  continues  until  death,  even  thou^ 
the  amount  paid  in  such  annuities  exceeds  the 
total  amount  that  the  annuitant  paid  into  the 
retirement  fund. 


Actirig  Chief  of  Bureau. 


t 
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UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 


BUREAU    OF  MARKETS 


WASHINGTON.   D.  C. 


INFOEMATION  CIRCULAR  VOL,  III,  No.  3 


August  25,  1920. 


1-         EST.AJBLISHMENT  OF  DRAFTING  SECTION. 

With  the  idea  of  centralizing  the  drafting  work  of  the  Bureau 
in  the  'same  manner  as  the  photographic  and  duplicating  work,  a  Drafting 
Section  has  recently  "been  established,  under  the  supervision  of  Mr. 
Frank  C.  Keefer,  in  Room  629  of  the  Eieber  Building.    It  will  be  the 
duty  of  this  section  to  handle  all  req^uests  of  Bureau  offices  for  draft- 
ing work  to  the  limit  of  its  capacity.    As  no  form  for  requesting  such 
work  has  as  yet  been  prepared,  for  the  present  and  mitil  further  notice, 
a  memorandrai  to  Mr,  Keefer  will  be  sufficient. 

2'  PHOTOGRAPHIC  LAT^OR^TORY 

On  August  1,  the  photographac  laboratory  was  transferred  to  the 
Market  Information  Section  of  the  Bureau.    Mr.  H.  C.  Wilcox  will  con- 
tinue to  handle  all  photographic  work  as  in  the  past. 

3.  I^.. MARKET  REPORTER  MAILING  LIST. 

A  card  vja-s  mailed  to  each  person  on  The  Market  Reporter  mailing 
list  last  June,  advising  him  that  after  July  1  The  Market  Reporter  would 
be  mailed  only  to  those  who  requested  it.    Field  offices  and  employes  of 
the  Department  were  included  in  this  list  and  if  anyone  in  the  Bureau 
is  not  receiving  The  Market  Reporter,  it  is  probably  because  this  card 
was  not  returned.    Because  of  the  shortage  of  the  printing  fund  it  is 
necessary  to  keep  the  circulation  down  to  requests  from  persons  vHao 
express  a  desire  and  show  a  need  for  it. 

^.         WEEKLY  MARKETGEAM. 

In  order  to  meet  the  desires  of  daily  and  weekly  papers  for 
summarized  market  information  on  all  important  agricultural  products, 
the  Bureau  of  Markets  has  developed  an  experimental  news  service  within 
the  Bureau  to  determine  the  practicability  of  the  idea  and  the  methods 
by  which  it  would  be  accomplished.    All  market  news  sections  of  the 
Bureau  have  contributed  to  the  simimarized  report,  which  is  designated 
by  the  term  "Mafketgram" .    A  Daily  Marketgram  is  being  issued  in  the 
afternoon  of  each  week-day  except  Saturday  and  a  Weekly  Bferketgram  each 
Monday  covering  the  entire  preceding  calendar  week. 
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Beginning  as  soon  as  possible  after  September  1,  it  is  planned 
to  issue  a  weekly  Marketgram  on  Monday,  Wednesday  and  Friday  afternoon 
of  each  week.    Each  will  cover  the  week  ending  on  the  day  on  which  it 
is  issued.    The  subject  matter  of  the  three,  therefore,  will  overlap. 
The  selection  of  several  days  was  made  in  order  to  acconmodate  the  ser- 
vice to  the  times  of  the  week  on  which  the  forms  of  the  various  -^veekly 
papers  close,  and  to  give  the  information  as  late  as  possible  at  the 
time  it  will  be  used. 

The  Weekly  Marketgram  will  be  released  at  Washington  and  at 
certain  field  offices  of  the  Bureau  of  Markets .    The  number  and  location 
of  the  release  stations  to  be  established  outside  of  Washington  will  be 
determined  by  the  number  and  location  of  the  papers  wishing  to  use  the 
service.    It  is  hoped  to  be  able  to  release  it  at  a  sufficient  number 
of  points  so  that  the  larger  number  of  papers  can  receive  it  by  mail^ 
from  the  release  stations  the  morning  following  preparation.    This  will 
be  possible  at  all  points  having  an  over-night  mail  service  from  one  of 
the  points  of  release.    However,  anyone  v;ho  wishes  to  make  use  of  this 
service  with  the  least  possible  delay  can  have  it  by  mre  from  Washington 
or  from  a  nearer  release  point  by  paying  the  telegraph  toll. 

For  the  present  the  service  is  being  offered  to  agricultural 
papers  only,  but  in  the  near  future  it  may  be  extended  to  include  other 
weekly  papers  and  the  daily  service  may  be  offered  to  the  dally  news- 
papers.   These  matters  have  not  yet  been  determined. 

5.  ISSUMCE  OF  THE  INFORMATION  CIRCULAR. 

Beginning  with  this  issue  the  Information  Circular  will  be  pre- 
pared in  the  Market  Information  Section  and  all  items  for  it  should  be 
sent  to  Room  609 .    It  is  hoped  that  arrangements  can  be  made  in  the 
near  future  to  issue  it  on  a  definite  day,  either  bi-weekly  or  monthly. 

6.  MEETING  OF  DEPARTMENT  REPRESENTATIVES  IN  SAN  FRANCISCO  ■ 

The  following  memorandum  from  Mr.  Harrison  and  letter  from  Mr. 
Paul  G.  Redington  are  OLUoted  for  the  information  of  the  Bureau  employes. 
It  is  believed  that  meetings  of  this  kind  should  be  encouraged  and 
representatives  of  the  Bureau  of  Markets  are  req.uested  to  extend  their 
cooperation  and  attend  when  possible,  as  they  vn.ll  undoubtedly  be  the 
means  of  closer  cooperation  and  more  familiarity  with  the  various  lines 
of  work  of  the  Department: 
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"August  3,  1920. 

MEMOEMDUM  FOE  MR.  LIVINGSTON. 

"Dear  Mr,  Livingston: 

"I  am  enclosing  herewith,  for  your  information  a  copy 
of  a  letter  to  the  Forester  from  Mr.  Paul  G.  Redington,  Dis- 
trict Forester  at  San  Francisco-    I  am  sure  you  will  "be  in- 
terested in  the  information  which  he  gives  with  reference  to 
the  meeting  at  San  Francisco.    The  Secretary  was  very  glad  to 
have  the  opportunity  of  meeting  the  various  representatives 
of  the  Department  there,  and  also  took  occasion  to  call  similar 
meetings  in  Portland,  Denver,  and  Chicago.     In  each  place  he 
suggested  that,  in  his  opinion,  it  would  be  highly  desirable 
for  the  representatives  of  the  different  branches  of  the 
Department  to  arrange  to  get  together  periodically  in  order 
that  they  might  become  better  acquainted  with  each  other  and 
know  more  about  the  different  lines  of  work  involved. 

"Very  truly  yours, 

"F.  R.  Harrison, 
Enc-  Assistant  to  the  Secretary." 


"July  21,  1920. 

"The  Forester, 

Washington,  D.  C. 
Dear  Sir: 

"At  the  time  of  Secretary  Meredith's  visit  here,  he  met 
fourteen  of  the  men  locally  in  charge  of  Departmental  work.  A 
suggestion,  made  at  the  time,  that  these  local  men  get  to- 
gether periodically,  because  of  a  general  community  of  interest, 
was  heartily  approved  by  him.    Mr.  Harrison  asked  me  to  notify 
him,  through  you,  of  results. 

"I  am  happy  to  report  that  we  had  our  first  meeting 
today,  sixteen  men  present  as  follows: 


Wendell,  Vincent, 
Edward  A.  Beals • 


Bureau  of  Chemistry. 
Weather  Bureau. 
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Dr 
A. 
Dr 
G. 
R. 
E. 
J. 
C. 
H. 


E. 
E. 
H. 
J. 


Animal  Industry  (Meat  Inspection) 
ArJr.ial  Indijstry  (Maat  Inspection  lab.) 
Burea-ia  Plant  Industry  (Forest  pathology) 
Bx-'j-ea-u.  P?.ant  Industry  (Crop  Physiology) 
B-o.?eau  of  C  heir. Is  try 

B-uxeau  of  Crop  Estimates  (Field  Agent) 

„      II    »r       It         u  " 

 ,  B^oreau  of  Public  P.oads  (Federal  Aid) 

Besley  (Washington)  Bureau  of  Markets  (Federal  Grain 

Supervision) 

Bureau  of  Markets  (Federal  Grain 

Supervision) 
Bureau  of  Markets  (Dairy  P^arketing) 
Federal  Horticultural  Board. 


H.  H.  Hicks, 
E .  Grahem 

E.  P.  Meinecke, 
P.  Rixford, 
W.  Hilts, 
Ka-iifraan 
Hiclic.rds , 
Sv;e&t?.er, 


J.  F.  McKenzie, 


Donald  F,  Matt son, 
W.  b.  Fields 
H.  P.  Decjiant, 
Paul  G.  Redington, 


Solicitor's  Office 
Forest  Service, 


Officers  elected  as  follows  t 


Chairman  -  Paul  G.  Redington 
Secretary-  H.  P.  Dech^t 

Program  Committee. 

Dr.  Hicks 
Dr.  Meinecke 
Dr .  Kaufman 


"It  was  decided  that  meetings,  with  luncheon,  should  be  held 
monthly,  the  first  Wednesday  of  each  month,  and  that  representatives 
of  the  Department  in  Berkely  shoiild  be  invited  to  attend  as  members. 

"It  w-as  agreed  that  such  meetings  would  be  beneficial  to  the  • 
members  and  might  result  in  good  to  the  Department.    Among  other 
things  informally  discussed  were,  the  need  of  knowing  more  about 
each  other's  work,  and  it  is  planned  to  have  a  member  at  each 
future  meeting  talk  about  the  -yvork  he  is  in  charge  of.    We  also 
figured  out  that  a  discussion  of  regulations  and  procedure  as  they 
apply  to  all  Bureaus  might  bring  out  something  constructive . 

"The  question  of  a  camp  on  one  of  the  National  Forests,  for 
the  use  of  the  members  and  their  families,  also  cace  up,  and  it 
is  believed  that  there  will  be  no  difficulty  in  perfecting  arrange- 
ments for  this. 


"Mr.  Besley  gave  us  some  interesting  up-to-date  news  from 
Washington . 

"If  future  meetings  are  as  pleasant  and  interesting  as  today's 
I  feel  sure  that  good  v\fill  result  from  them. 
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"An  extra  copy  of  this  letter  is  enclosed  for  Mr. 
Harrison's  use. 

■     "Very  truly  yoiirs  , 

"Paul  G.  .Eedington, 
District  Forester." 

7.         '  PERSOITOL  NOTES. 

Additions. 

Lester  W.  Collins  has  been  reinstated  as  Refrigeration  Technol- 
ogist, effective  July  I9,  I92O.    He  will  be  engaged  in  conducting  in- 
vestigations relative  to  the  heating  of  cars  used  for  the  transportation 
of  fruits  and  vegetables  dijring  the  winter  months.    He  was  previously 
employed  in  this  Bureau  from.  December  15,  I917  to  July  I9,  I919,  first 
as  an  Investigator  in  Marketing  Fruits  and  Vegetables  and  at  the  time  of 
his  resignation  was  serving  as  a  Refrigeration  Technologist.    Mr.  Collins 
has  had  considerable  experience  along  the  line  of  work  upon  which  he  will 
be  engaged.  ■ 

George  E.  Prince  was  appointed  from  the  register  for  Assistant 
in  Package  Standardization,  effective  August  1,  I92O.    He  will  assist 
with  the  collection  and  dissemination  of  market  information  on  fruits, 
vegetables  and  other  perishable  food  products.    Mr.  Prince  received  the 
degree  of  B.S.  from  the  Clemson  Agricultural  and  Mechanical  College  of 
South  Carolina,  in  I916,  and  for  several  years  has  been  employed  by  the 
Horticultural  Division  of  this  College. 

D.  S.  Bullock  of  Madison,  Wisconsin,  has  been  appointed  Assistant 
in  Marketing  Pure  Bred  Live  Stock.    He  reported  for  duty  August  I6  and 
will  be  in  charge  of  the  pure  bred  live  stock  marketing  work  of  the  Live 
Stock  and  Meats  Division  until  the  return  of  Mr.  L.  B.  Burk  from  South 
America  in  December.    After  Mr.  Burk's  return  it  is  planned  to  send  Mr. 
Bullock  to  South  America  as  permanent  representative  of  the  Bureau  to 
develop  trade  between  South  American  countries  and  the  United  States  in 
p-ure  bred  live  stock.    Mr.  Bullock  graduated  from  Michigan  Agricultural 
College  in  I9O2  and  from  that  year  \mtil  I912  was  engaged  in  teaching 
agriculture  in  Chile,  South  America.    Since  returning  to  the  United 
States,  in  I912,  he  has  been  engaged  in  educational  and  demonstration 
work  in  agriculture  in  Wisconsin,  the  last  four  years  being  Extension 
Representative  in  Animal  Husbandry  in  the  University  of  Wisconsin. 

The  appointment  of  Mr.  Leonidas  Hubbard  of  Chicago  as  Assistant 
in  Marketing  Live  Stock  and  Meats  has  been  requested.  Mr.  Hubbard  will 
succeed  Mr..  Lawrence  Collins  of  the  Chicago  office,  who  has  tendered  his 


-6- 


Inf.  Cir.  Vol.  Ill,  No.  3, 


resignation,  effective  SepteralDer  1,  to  engage  in  commercial  work  in 
Colorado. 

Se"parations  ■ 

Drayton  E.  Earle,  Specialist  in  Cotton  Classing,  who  has  "been 
serving  as  assistant  to  the  project  leader  in  charge  of  the  Cotton 
Division,  resigned  JiiLy  26,  I92O,  to  "become  Manager  of  the  Phoenix, 
Arizona  office  of  W.  R.  Grace  &  Company. 

Clifford  R.  Runyan,  Food  Products  Inspector,  who  haid  charge  of 
the  Food  Products  Inspection  branch  office  at  Coltmbus,  Ohio,  resigned 
July  27,  1920,  to  accept  a  position  as  Assistant  Superintendent  of 
Spring  Grove  Cemetery,  Cincinnati,  Ohio. 

Roscoe  B.  Smith,  Assistant  in  Warehouse  Investigations  (Grain), 
has  resigned.    Mr.  Smith  was  formerly  assigned  to  the  Washington  office 
of  the  Warehouse  Investigations  project. 

Byron  J.  Stubblef ield,  Grain  Supervisor,  submitted  his  resigr^a- 
tion  ,  effective  July  I5,  I92O,  to  accept  a  commercial  position.  Mr. 
Stubblef  ield  was  stationed  at  Portland,  Oregon,  in  charge  of  the  Pacific 
Coast  Federal  Grain  Supervision  Division  embracing  the  States  of  Cali- 
fornia, Washington,  Oregon,  Idaho,  Utah,  Montana,  Arizona  ar^  ITevada, 
with  district- headq.uarters  at  Portland,  Oregon;  Seattle,  Washington; 
Spokane,  Washington;  and  San  Francisco,  California. 

B.  M.  Mace,  Jr.,  Assistant  in  Live  Stock  Marketing,  resigned  from 
the  Bureau  on  July  22,  to  become  manager  of  the  St.  Louis  office  of  the 
Federal  Board  for  Vocational  Education.    Mr.  Mace  entered  the  service  of 
the  Washington  office  of  the  D  ivision  in  October,  IQl?-    VTnile  in  the 
Bureau  he  rendered  special  assistance  to  the  Division  leader  in  handling 
administrative  matters,  particularly  those  relating  to  the  operation  of 
the  market  reporting  service. 

Turner  R.  H.  Wright,  who  has  been  in  charge  of  the  investigational 
work  of  the  Live  Stock  and  Meats  Division  and  who  has  been  giving  special 
attention  to  the  retail  meat  investigation,  has  tendered  his  resignation 
effective  September  I5,  to  enter  the  Agricultural  Extension  Service  of 
the  University  of  Arkansas.     In  his  new  field  he  will  be  in  charge  of 
the  marketing  activities  of  the  University. 

Death 

The  sudden  death  of  Mr.  E.  V.  Baker,  Assistant  in  Marketing  Live 
Stock  and  Meats,  of  the  Chicago  office,  on  August  2,  was  a  great  shock 
to  his  mai^  friends.    Mr.  Baker  had  been  with  the  Bureau  since  April, 
1917,  and  by  his  pleasing  personality  and  aggressive  perseverance  in  the 
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dischaxge  of  his  duties  had  made  many  friends  "both  in  the  Bureau  and 
among  the  members  of  the  trade  with  whom  he  came  in  contact.    He  was 
placed  in  charge  of  the  Washington  local  office  for  reporting  meat  trade 
conditions  when  that  office  was  opened  and  continued  in  this  position 
until  July,  1919»  when  he  was  transferred  to  the  East  St.  Louis  office. 
His  rapid  progress  .in  live  stock  market  reporting  was  soon  recognized 
and  he  was  selected  to  go  to  Chicago  to  succeed  Mr.  A.  B.  Smehy,  when 
the  latter  resigned  to  enter  commercial  work.    While  at  Chicago  Mr. 
Baker  reported  the  sheep  market. 


E.  Newton  Bates,  Investigator  in  Grain  Handling,  has  recently 
been  transferred  to  the  field,  with  headquarters  at  Portland,  Oregon. 
He  will  make  investigations  and  render  assistance  to  the  grain  growers 
of  the  Pacific  Northwest  relative  to  the  handling  of  grain  in  bulk. 
He  will  also  conduct  investigations  relative  to  the  best  methods  of 
cleaning  grain  in  that  section,  with  special  reference  to  the  elimina- 
tion of  "dockage"  at  time  of  thrashing. 

George  H.  Baston,  Specialist  in  Grain  Standardization  (Oats), 
was  transferred  to  the  Chicago  office  of  our  Grain  Division  on  July  1, 
1920.    Mr.  Baston  mil  be  engaged  in  making  investigations  relative  to 
the  quality  and  condition  of  grain  in  transit,  with  special  reference 
to  the  effect  on  its  keeping  quality  of  the  various  factors  involved. 
These  investigations  will  be  conducted  with  a  view  to  improving  the 
present  methods  of  handling  and  transporting  grain. 

It  is  expected  that  Mr.  C.  E.  Gibbons,  who  has  been  in  charge  of 
the  East  St.  Louis  office  of  the  Live  Stock  and  Meats  Division  for  the 
last  six  months,  will  be  transferred  to  Washington  about  September  1  to 
assist  in  the  administrative  work  of  that  Division.    He  probably  mil 
be  assigned  to  assist  in  the  preparation  of  material  for  publication. 
It  had  been  hoped  to  effect  this  plan  several  months  ago  but  because  of 
the  shortage  of  men  capable  of  reporting  the  markets  it  has  been  neces- 
sary to  ask  Mr.  Gibbons  to  take  the  East  St.  Louis  assignment  temporarily. 
Mr.  V.  E.  Foster  probably  will  be  assigned  to  East  St.  Louis  to  assist 
in  reporting  that  market  as  soon  as  he  can  be  relieved  from  the  retail 
meat  investigations.    Mr.  E.  K.  Hess  will  succeed  Mr.  Gibbons  in  charge 
of  the  East  St.  Louis  office  as  soon  as  the  transfers  can  be  effected. 


Transfers  to  Field  Service. 


Chief  Bureau  of  Markets. 


UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 


THPOEMATION  CIRCULAE  VOL.  TII ,  No.  k 


September  14-,  I92O, 


1.    LETTERS  OF  AUTEOHIZATION.  TRIP  REPORTS.  ETC. 

The  following  changes  have  been  made  in  the  principles  and 
policies  governing  the  issuance  of  travel  authorizations,  the  maMn 
of  trip  reports  and  attendance  at  meetings,  effective  inmediately: 

1.     The  responsibility  for  the  correctness  of 
letters  of  authorization  as  to  form  and  policy  and  for 
the  justification  of  the  expenditures  authorized  for  the 
purposes  nam.ed  will  rest  with  division  heads  or  with  the 
leaders  of  separate  projects.    Each  division  head  and 
project  leader  will  be  directly  and  personally  responsible 
for  the  proper  observance  of  Bureau  policies  in  the  draft- 
ing of  letters  of  authorization  for  his  division,  for  the 
justification  of  the  work  authorized,  and  for  the  expenses 
made.     Hereafter  each  head  of  division  vnll  be  responsible 
to  the  Chief  of  Bxtreau  for  protecting  the  interests  of  the 
Bureau  in  authorising  travel  and  reporting  results  of 
travel,  and  should  report  to  the  Chief  v;hat  has  been  done 
by  him  in  his  own  division  or  project  to  make  provision  to 
secure  such  protection. 


tion  should  be  observed  between  letters  authorizing  travel 
in  connection  with  routine  service  and  regulatory  work  and 
letters  authorizing  travel  or  expenditures  for  other  pur- 
poses for  work  prosecuted  in  connection  with  investigations 
and  demonstrations.     The  former  are  less  apt  to  involve  the 
necessity  for  considering  questions  of  polxcy  and  are  more 
likely  to  be  of  a  routine  nat-ore.     The  la'>:ter  should  re- 
ceive especially  careful  consideration  by  the  head  of  the 
division  or  the  project  leader,  and  if  any  doubt  exi.sts  as 
to  "questions  of  policy  involved  or  as  to  the  justification 
of  expenses  for  the  prosecution  of  the  v\;ork  authorized,  the 
doubtful  points  should  be  taken  up  and  discussed  with  the 
Chief  of  Bureau. 


2.     In  drafting  letters  of  authorization  a  distinc- 


3.     The  specific  requirement  for  a  report,  addressed 
to  the  Chief  of  Bureau,  to  cover  each  official  trip  made, 


Inf.  Cir.  Vol.  Ill,  No.  k. 


will  "be  discontinued.    Ordinary  routine  travel,  consisting 
of  short  trips,  etc.,  on  service  and  reg'olatory  -vork,  need 
not  be  covered  by  formal  reports.    More  attention  should  be 
given  to  reports  of  travel  on  investigational  Trork.    As  a 
rule,  such  reports  as  are  prepared  and  subirdtted  by  travel- 
ers should  be  addressed  to  the  head  of  division  or  project 
leader,  who  vidll  be  responsible  for  transmitting  to  the 
Chief  of  Bureau  such  abstracts  or  sijiiEaaries  as  in  the 
opinion  of  the  division  head  would  be  of  interest  to  the 
Chief  of  Bureau  or  should  be  broiight  to  his  attention. 

^.     The  statements  previously  required  to  cover  letters 
authorizing  travel  to  points  not  named  in  certain  states,  or 
to  visit  these  or  other  points  in  other  than  the  regular  order, 
or  to  visit  points  as  often  as  may  be  necessarj''  hereafter  need 
not  be  submitted.     It  will  be  understood  that  the  head  of  the 
division  or  the  leader  of  the  project  will  not  include  such 
phrases  in  an  authorization  unless  the  nature  of  the  work 
authorized  makes  some  such  provision  really  necessary. 

5-    Up  to  the  present  time  the  rule  in  regard  to  re- 
troactive authorizations  has  been  that  no  work  covered  by  a 
letter  of  a^ithorization  should  be  begun  and  no  funds  exper^ed 
until  the  authorization  or  the  work  authorized  has  been  ap- 
proved by  the  Chief  of  Bureau.    Provided  th^t  adeq^oe-te  records 
with  consistent  dates  are  maintained,  the  heai.  of  a  di-rision 
or  a  project  leader  may  ass-ume  responsibility  for  authorizing 
the  actual  beg.lrjiing  of  work  or  the  expendit-'oi-e  of  funds  to 
be  covered  by  an  authorization.     It  is  understood,  of  course, 
that  if  or  when  it  develops  after^.-ard  that  the  wnrk  so  begun 
or  the  funds  so  expended  should  not  have  been  authorized,  the 
division  head  or  project  leader  will  be  held  fully  responsible. 

6.  Hereafter,  the  insertion  in  letters  of  authoriza- 
tion issued  to  officers  in  charge  of  field  stations  and  brarich 
offices  of  the  provision  requiring  -.vritven  in.-tr-actions  f^yn 
them  to  assis carts  before  any  travel  is  perf o-.Tre-d  is  to  be 
discontinued.    This  requiremen+  will  be  o:iitted  fvom  all  such 
authorizations  issued  in  the  future.     The  only  action  r.eces- 
sary  in  lieu  of  the  written  authority  vvill  be  to  have  --he 
initials  of  the  officer  in  charge  affixed  to  the  travel  voudier 
of  the  assistant  before  the  voucher  is  forwarded  to  T7ashington 
for  settlement, 

7.  In  order  to  assist  in  the  observance  of  uniform 
policies,  methods,  and  standards,  and  to  prevent  unnecessary 
and  wasteful  duplication  of  travel,  the  aininistrati ve  review 
of  letters  of  authorization,  prior  to  signature  bv  ^he  Chief 
or  Acting  Chief  of  Bureau,  will  be  continued. 
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8.     In  granting  authority  for  attendance  at  meet- 
ings, division  heads  and  project  leaders  must  be  guided 
by  and  comply  strictly  with  the  provisions  of  Department 
Admi.nistrative  Regulation  No.  221.    Authority  to  make 
speeches  or  deliver  addresses  must  be  secured  in  advance 
from  the  Secretary  of  Agriculture. 

2.    MESSENGER  POOL. 

It  is  impossible  with  our  limited  appropriations  to  assign  a 
messenger  boy  to  every  unit  of  the  Bureau.    In  an  effort  to  make  the 
maximum  use  of  the  services  of  messenger  boys,  therefore,  a  very  care- 
ful survey  of  the  situation  has  been  made,  with  the  result  that  several 
boys  have  been  removed  from*  permanent  assignments  and  a  messenger  pool 
organized.    The  boys  assigned  to  this  pool  mil  be  stationed  in  the 
Section  of  Mails  and  Files  and  mil  be  available  for  the  use  of  those 
units  which  do  not  have  regular  messenger  service  and  for  special 
emergency  calls  throughout  the  Bureau  as  a  whole.    Calls  for  messengers 
should  be  made  on  Mr.  Calderwood  on  inside  telephone  No.  75  3-nd  out- 
side telephone  No.  209 . 

The  cooperation  of  the  various  units  of  the  Bvireau  in  bringing 
our  messenger  service  to  the  highest  standard  of  efficiency  is  earnest- 
ly solicited,  and  if  it  is  found  that  any  messenger  boys  now  permanently 
assigned  can  be  spared  for  other  work  for  any  portion  of  the  day,  it  is 
requested  that  the  Personnel  Section  be  so  advised,  in  order  tliat  these 
boys  may  be  constantly  occupied  as  far  as  is  practicable  and  that  all 
units  may  be  furnished  the  maximum  messenger  service. 

3 •    METHOD  OF  HANDLING  DISCREPANCIES  IN  BUREAU  INVEITTOEIES . 

It  seems  that  in  some  parts  of  the  Bureau  the  general  tenor  and 
purport  of  Item  2  of  Information  Circular  No.  19,  Vol,  II,  mder  the 
same  heading  as  above,  have  been  misconstrued.    Every  discrepancy  be- 
tween an  inventory  as  of  record  and  as  cnecked  by  actual  inspection  must 
be  fully  investigated,  and  the  ensuing  explanation  made  a  matter  of 
record.    Where  the  missing  items  are  not  located,  the  request  that  the 
accountable  officer  or  employe  be  relieved  of  responsibility  must  in- 
clude a  clear  and  adequate  statement  of  circumstances,  reasons,  etc. 

Items  of  the  kind  under  discussion  include  those  whose  acciuisi- 
tion  and  receipt  are  on  record,  whose  disposition  or  transfer  are  not 
on  record,  but  which  are  not  found  when  a  physical  inventory  is  taken. 

LOCKS  FOR  AUTOMOBILES. 

Bureau  Meraorand-um  No.  20S  dated  Aug.  27,  19^0,  effective  at 
once,  orders  that  all  automobiles  belonging  to  the  Bureau  shall  be 
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protected  by  a  proper  locking  device  to  protect  them  against  theft. 
Conicon  switch  keys  are  not  considered  adequate  protection.  Whenever 
an  automobile  is  left  for  any  appreciable  length  of  time  it  snould  be 
securely  locked. 

5.  MiSgSE  OF  OFFICIAL  ENVELOPES. 

Umerous  incidents  have  brought  to  attention  the  freciuent  misuse 
of  official  envelopes  supplied  by  the  Bureau  of  Markets  to  collaborators, 
cooperating  agencies  and  correspondents  in  the  field.    In  many  cases 
such  misuse  has  come  to  the  attention  of  the  Washington  office  only  by 
the  return  thereto  through  the  po-st  office  of  undelivered  circ^alars  or 
communications.    Each  correspondent,  collaborator,  or  cooperating  or- 
ganization which  is  supplied  vTith  official  envelopes  should  be  cautionea 
that  they  are  for  use  only  on  business  pertaining  to  the  work  of  the 
Bureau  of  Markets  and,  as:  a  r^ole,  only  for  the  specific  purpose  for 
which  they  are  supplied. 

6.  LIVE  STOCK  EXHIBIT. 

The  Bureau's  exhibit  showing  representative  breeds  of  live  stock 
and  demonstrating  the  grading  system  used  by  the  Bureau  in  reporting^ 
market  prices  of  live  stock  and  meats  is  no^  being  shOTzn  at  State  fairs. 
It  has  already  been  on  display  at  the  Illinois  State  Fair  at  Spring- 
field and  at  the  Wisconsin  State  Fair.    From  September  1^  to  1?  it  will 
be  shown  at  the  Wyoming  State  fair  at  Douglas.    Later  it  will  be  shcvi-n 
at  the  State  fairs  of  Colorauio  and  Utah. 

It  is  suggested  that  employes  in  the  field  offices  visit  this 
exhibit  if  the  opportunity  offers  in  order  to  familiarize  themselves 
with  these  live  stock  and  meat  grades.    The  exhibit  will  be  located 
mth  exhibits  from  the  other  bureaus  of  the  Department  of  Agriculture. 

7.  MOTION  PICTUKF  FILM  ON  TEE  SFINF  ITOSTRY. 

.   Mr.  D.  S.  Bullock,  whc  is  in  charge  of  the  pure  bred  live  stock 
marketing  work  during  the  absence  of  Mr.  L.  3.  Burke,  is  v.'orking  with 
representatives  of  the  Bureau  of  ^dmal  Industry  and  the  motion  picture 
laboratory  of  the  Department  in  the  production  of  a  motion  picture  film 
on  the  swine  industry  of  the- United  States.    Trds  film  is  beir^  prepared 
primarily  for  use  in  South  iimerica  and  is  expected  to  be  of  great  edu- 
cational value  in  advertising  the  swine  industry  of  this  country  and  in 
assisting  in  the  development  of  a  market  for  Anierican  breeding  stock 
among  South  ihnerican  swine  producers.    In  connection  with  the  prepara- 
tion, of  this  film,  Mr.  Bullock  expects  to  visit  the  National  Sv.dne  Show 
at  Des- Moines,  Iowa,  from  October  ^  to  S,  while  on  an  extended  trip 
through  the  Middle  West. 
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S.    LIVE  STOCK  COKg^ilRENCE. 

A  conference  of  the  representatives  in  charge  of  the  western 
branch  offices  of  the  Live  Stock:  and.  Meats  Division  was  held  in 
■Chicago  on  August  2S.    iimong  the  important  problems  considered  at  this 
conference  were  the  further  improvement  of  the  classification  and 
grading  system  of  the  Bureau  fo.c  reporting  live  stock  m.arket  prices; 
and  means  of  getting  more  accurate  information  regarding  the  nximher  of 
hold-over  hogs  at  each  market.    Mr.  W.  C.  Davis  represented  the 
Washington  office  at  the  conference. 

9.  COOPERATION  tT['TH  ?vn]>i^]ESOTA  DEPi^T^/ENT  OF  .AQRICIILTUKE:. 

An  arrangement  w-as  made  recently  mth  the  Minaiesota  State 
Department  of  Agriculture  whereby  that  Departmsnt  vAll  cooperate  with 
the  Bureau  in  reporting  the  St.  Paul  live  3toc3£  market.    The  Minnesota 
State  Department  of  i!igx-i culture  will  fx-urnish  one  .technical  employe 
qtialified  in  reporting  live  stock  market  conditions  and  prices  to  as- 
sist Mr.  Don  J,  Slater  j-  - the  Bureau's  representative  in  charge  of'  the 
South  Bti  Paul  office.    Mr.  Alfred  B.  Smehy,  formerly  an  employe  of 
this  Bureau  at  the  Chicago  office  of  the  Live  Stock  and  Meats  Division, 
has  been  engaged  for  this  position. 

10,  "■  :aETIHHMEI'7T  OF  BgLOYES  IN  THE  CLASSIFIED  CIVIL  SERVICE 

Ot  THE  DEPARTIvE^TT-  OF '  AGHl  GULTLTIE . '  .  . 

(Supplementing  and  correcting  Article  17  of  Inform.ation  Circu- 
lar, Vol.  Ill,  No,  2,  Date. July  23,  I92O.) 

Messenger  Boys  should  be  included  in.  the  employes  .who  'are  af- 
fected by  the  provisions  of  the  Retirement  Act.    This  class  of  employes 
was'  erroneously  included  in  the  list  of  employes  to  be  eliminated. 
Until  fxirther  order  all  cooperative  employes  will  be'  considered  as  not 
coming  under  the  provisions  of  the  Retirement  Act.  •      ■  . 

In  the  prepara.tioh  of  payrolls  i-t  is  requested  that  the  colijmns 
"Increase  in  Com.pensation"  and  "Total  Amount  Paid"'  be  left  blank  by  the 
field  representatives  preparing  field  payrolls.    The  other  instructions 
contained  in  Article  IJ-  mil  remain  unchanged. 

*    Arrangem-snts  are  now  being  completed  v/hereby  an  "Application  for 
Refund"  will  be  transmi'tted  to -all  employes  leaving  the  service  'Adth 
the  acceptance  of  their  resignation  or  the  notification  of  the  termina- 
tion of  their  appointment.    Detached  instructions  will  be  included  in 
the  letter  of  transmittal  indicating„.'to  vjhom  the  application  should  be 
returned. 
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11..      PERSONNEL  NOTES. 


Additions. 

Wingate  P.  Barbot  was  appointed  as  Specialist  in  Cotton  Classing, 
effective* September  1,  I92O,  and  will  serve  as  a  i:;enil:er  of  the  New  York 
Board  of  Cotton  Exairaners.    He  has  bought  and  sold  cotton  in  practical- 
ly all  of  the  important  markets  in  this  country,  and  for  the  past  seven- 
teen years  has  "been  employed  "by  the  New  York  Cotton  Exchange  as  Official 
-Cotton  Classer. 


Nelson  H.  Crow  has  "been  appointed  Assistant  in  Iferket  Informa- 
tion, effective  Septem"ber  7.  I92O.    He  will  "be  employed  in  the  Chicago 
office  of  our  Live  Stock  and  Meats  Division,  and  will  collect  informa- 
tion and  prepare  reports  for  distri"bution  "by  nail  and  telegraph  regard- 
ing conditions  and  prices  on  the  sheep  and  hog  markets.    Mr.  Crow  h^as 
had  a  nijmber  of  years  experience  as  a  live  stock  market  reporter,  and 
from  November,  I916,  to  July,  I5IS,  was  publisher  and  r^lf  cvner  of  a 
weekly  newspaper  published  at  Fairfax,  Missouri.    From  February  20,  I9IS, 
to  the  date  of  his  appointment,  he  was  employed  by  the  "Chicago  Drovers 
Journal",  as  a  reporter. 

Frank  H,  McCampbell  was  appointed  Assistant  in  Marketing  on 
September  10,  I92O.    He  reported  for  duty  at  Chicago  for  conference 
w.dth  m.embers  of  our  Dairy  Marketing  project,  and  after  a  short  period 
will  be  transferred  to  San  Francisco  to  take  charge  of  the  office  at 
that  point,  where  he  will  be  engaged  in  collecting  ajrA  dissemir^ting 
market  information  relative  to  dairy  and  poultry  products.         .  McCamr- 
bell  vja.s  previously  employed  in  the  Bureau  from  February  t,  I9IS,  to 
March  3I,  I919. 

» 

Walter  Lowrie  Coiikey  was  appointed  Assistant  in  Preservation  of 
Fruits  and  Vegetables,  effective  September  6,  1920.    He  %vill  have  head- 
quarters at  Spokane,  Washington,  and  will  assist  with  investigations  of 
the  handling  and  storage  of  apples.    Mr.  Corkiey  h^s  had  fifteen  years' 
experience  in  fruit  grcTing  and  three  years'  experience  as  supervisor 
of  apple  packing  houses. 

Paul       Barnes         reinstated  as  Assistant  in  Marketing;  Fruits 
and  Vegetables  on  August  10,  I92O,  and  will  be  in  charge  of  the  Columbus, 
Ohio,  branch  office  of  our  Food  Products  Inspection  Service.     He  v.as 
previously  employed  in  the  Bureau  from  February  20,  I^IS,  to  March  10, 
1920.  ' 

Separations . 

Ivan  E.  Daly,  Specialist  in  Cotton  Marketing,  resigned  A-jigust 
d^,   .0  accept  a  position  with  the  firm  of  Geo.  H.  McFadden  &  Bros,  of 
Philadelphia. 
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Fred  C.  JacolDs,  who  has  "beer.,  serving  as  an  Assistant  in  Cotton 
Classing  since  Jijne  21,  I92O,  has  tendered  his  resignation,  effective 
August  20,  1920. 

William  L.  ]?rank,  Scientific  Assistant  in  Grain  Standardization, 
who  has  been  employed  in  the  Eesearch  Laboratory  of  our  Grain  Division, 
has  tendered  his  resignation  to  accept  a  position  as  Licensed  Inspector 
for  the  Grain  &  Cotton  Exchange,  Sherman,  Texas. 

Joe  D.  Morgan,  Grain  Supervisor,  resigned  recently  to  enter  com- 
mercial employment.    He  has  "been  employed  in  the  Bureau  since  July  1, 
I9IT)  first  assisting  with  the  grain  supervision  wr'k.  at  Nev/  Orleans 
and  more  recently  at  Kansas  City. 

Harvey  C,  Adams,  Grain  Supervisor,  resigned  on  July  21,  I92O,  to 
accept  a  position  mth  a  grain  company  at  Amarillo,  Texas.    He  has  been 
serving  in  charge  of  the  22d  Federal  Grain  Supervision  District,  with 
headquarters  at  St.  Louis. 

James  H.  H.  Higginbotham,  Specialist  in  Cotton  Classing,  tendered 
his  resignation,  effective  August  3I >  1920,  in  order  to  accept  a  posi- 
tion with  the  Eussell  Seed  Company  of  Ardmore ,  Oklahoma,    He  has  been 
serving  as  supervisor  of  cotton  sampling  and  as  a  member  of  the  New 
Orleans  Board  of  Cotton  Examiners . 

Donald  F.  Mattson,  Assistant  in  Marketing  Dairy  Products,  who  h^s 
been  in  charge  of  the  San  Francisco  branch  office  operated  in  connection 
with  the  market  news  service  on  dairy  and  poultry  products,  resigns 
October  I3,  I92O ,  and  mil' engage  in  farming. 

iEd^-vard  S.  Kennedy,  Assistant  in  Marketing  Live  Stock  and  Meats, 
vTho  has  been  reporting  the  hog  market  at  Kansas  City,  tendered  his 
resignation  effective  September  1. 

On  Travel  Status. '  ' 

Mr.  Charles  V.  'Whalin,  Assistant  in  Marketing  Live  Stock  and 
Meats,  left  Washington,  September  S,  'on  a  field  trip  which  will  include 
the  branch  offices  of  the  Live  Stock  and  Meats  Division  at  East  St. 
Louis,  Kansas  City,  Omaha  and  Chicago,  in  corjaection  with  administra- 
tive matters  relating  to  the  market  reporting  service  on  live  stock  and 
meats. 

Mr.  W.  A.  Sherman  left  September  9  for  a  trip  of  about  a  week  to 
Michigan,  Minnesota  and  Wisconsin.    He  will  assist  in  planning  the  field 
work  of  the  Ne^Ars  Service  in  Michigan,  will  confer  vdth  the  State  Com.- 
missioner  of  Agriculture  in  Minnesota  relative  to  shipping  point  in- 
spections and  will  confer  with  the  Wisconsin  State  Director  of  Markets 
regarding  cooperation.    He  expects  to  visit  the  Detroit  office  and  will 
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prooa'bly  stop  at  the  Chicago  office  enroute.    He  tt&y  2.1so  visit  the 
branch  offices  at  Cleveland  and  Pittsburgh. 

In  connection  with  this  trip,  lUr .  Sherman  '.vill  also  naike  inves- 
tigations relating  to  transactions  of  dealers  in  the  1513  v:ool  clip. 
This  work  for  the  VTool  Section  vrill  take  him  to  points  in  VTest  Virginia, 
Indiana  and  Kentucky,  in  addition  to  the  Sta,tes  indicated  above. 

An  interesting  letter  has  "been  received  from  Llr.  L.  B.  B-urke, 
who  is  traveling  in  South  America  to  ascertain  the  possibilities  of 
developing  a  market  for  pure  bred  stock  in  that  country. 

Mr.  E.  W.  Stillwell,  of  the  Grades  and  Standards  Project  (now 
included  in  the  Maxketing  Fruits  and  Vegetables  Project)  will  leave  on 
Septernbev-  12  for  a  three  weeks  trip  to  peach  producing  sections  in  the 
northern  States  in  connection  -^th  the  establishT.ent  of  grades  for 
peachas.    He  will  visit  the  Ne-;?  York  office,  then  proceed  to  the 
Connecticut  peach  section,  after  -.vhdch  he  will  visit  the  producing 
territory  in  Western  New  York,  the  Port  Clinton  (Ohio)  section  and  the 
Benton  Harbor' (Mich. )  district.    He  probably  will  stop  off  at  the 
Chicago  office  for  a  day  or  two. 

In  response  to  a  req.uest  from  business  men  in  Hot  Springs, 
Arkansas,  for  assistance  in  formulating  an  improved  marketing  plan  for 
handling  the  city's  food  supply,  Mr.  C.  W.  Kitchen  spent  September  2 
and  3  in  that  city.    There  is  some  local  production,  but  the  city 
depends  for  the  most  part  upon  outside  sources  for  its  food  supplies. 
Business  interests  are  desirous  of  perfecting  a  system  of  handling 
locally  grown  products  in  such  manner  as  to  insure  a  more  dependable 
supply  to  retailers,  hotels,  consumers,  etc.,  and  at  the  same  time 
give  better  returns  to  producers.    No  definite  plan  has  been  decided 
upon  but  jn  all  probability  some  action  will  be  taken  by  local  inter- 
ests looking  to  the  establishment  of  a  mediiim  through  whJ.ch  better 
distribution  of  locally  gro-wn  products  can  be  effected. 
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H^FOEMATION  CIRCULiffi  VOL-  III,  No.  5 
September  2S,  I92O. 

1-    LARGE  SUPPLY  OF  CEHTAIN  IMS  IN  STOCK 

The  "bureau  stock  of  stationery  contains  307*000  messenger  en- 
velopes, size  3-1 A  X  6,  and  llU-S  reams  of  g  x  IO-I/2  manila  paper 
for  carbon  copies.    For  some  time  there  has  been  little  demand  for 
either  of  these  items,  and  it  is  desired  for  the  sake  of  economy  and 
so  that  the  space  occupied  by  them  can  be  vacated,  to  encourage  their 
use  until  the  supply  of  each  is  exhausted. 

Hereafter,  until  all  the  present  stock  has  been  utilized,  the 
manila  paper  should  be  used  for  all  carbon  copies  of  correspondence 
and  of  other  typewritten  matter  except  when  there  is  some  special  and 
satisfactory  reason  for  doing  otherwise.    The  stenographic  pool  v/ill 
use  this  paper  for  all  carbon  copies  unless  otherwise  instructed  by 
dictators.    Without  exception,  all  carbon  copies  of  correspondence 
for  the  central  bureau  files  should  be  written  on  this  paper  until 
the  supply  is  exhausted. 

In  transmitting  ordinary  inter-bureau  correspondence  and  such 
intra-bureau  communications  as  pass  from  one*building  to  another,  if 
the  bulk  of  the  matter  transmitted  permits,  the  3-l/2  x  6  manila 
messenger  envelopes  should  be  used  in  preference  to  the  economy  en- 
velopes until  the  present  stock  is  cleaned  up. 


2,  DEPARTMENT'S  EEPIfflSENTATIVE  ON  THE  INTERDEPABTMENTAL 
ALASKA  COMMITTEE 


Mr.  E.  A.  Sherman,  Associate  Forester  of  the  Forest  Service, 
has  been  appointed  as  the  representative  of  the  Department  of  Agri- 
culture on  the  Interdepartmental  Alaska  Committee.    This  committee 
is  now  being  organized  in  accordance  with  the  recommendation  of  the 
Alaska  Advisory  Committee,  in  its  report  of  June  11,  192O. 

3-    WAR  MEMORIAL 

Some  of  the  employes  may  be  wondering  what  has  been  done  toward 
erecting  the  War  Memorial  on  the  Department  grounds.    The  form  of 
memorial  to  be  erected  in  honor  of  the  fifty-two  employes  who  gave 
their  lives  during  the  war  has  not  been  finally  decided  upon,  but  a 
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handsonie  stone  drirjking  fc-uritain,  on  which  will  be  placed  a  bronze 
tablet  bearing  the  names  of  o-ur  fallen  comrades,  is  being  considered. 
It  is  expected  that  Congress  at  its  next  session  'Ad.ll  authorize  the 
erection  of  the  memorial. 

Any  contribiitions  from  new  employes  who  have  not  had  an  oppor- 
tunity to  subscribe  to  the  fnind  may  be  sent  to  Mr.  Snow  for  recording 
and  forwarding  to  the  secretary  of  the  Central  Committee.     It  was 
originally  estimated  that  $10,000  would  be  needed.  Approximately 
$7,500  has  already  been  collected. 

'4 ,    THE  MABKETGRAM 

Beginning  Friday  October  1,  Weekly  Marketgrams  will  be  issued 
Mondays,  Wednesdays,  Fridays,  and  Saturdays.     These  Marketgrams  will 
summarize  the  preceding  seven  days'  market  conditions  thjrcughout  the 
United  States  generally.    On  the  afternoon  of  issue,  the  Marketgrams 
will  be  dispatched  over  the  leased  wire  to  the  various  field  offices 
where  they  will  be  mailed  to  weekly  and  other  farm  papers  that  have 
req.uested  them.    The  Friday  edition  of  the  Weekly  Beview  of  Fruits  and 
Vegetables  was  discontinued  with  the  September  2h  issue  and  will  be 
replaced  by  the  Friday  Market  gram. 

5.    BUBEAU  MASS  f>lEETING  OF  CLFRICAL  EMPLOYES 

A  meeting  of  th^  clerical  employes  of  the  Bureau  was  held  in 
the  National  Muse-am  auditorium  .on  Friday  September  24  from  3-15 
^:30.    This  meeting  was  called  bj^  the  Chief  for  the  purpose  of  explain- 
ing to  the  clerical  employes  the  workings  of  the  efficiency  system,  etc- 

The  meeting  was  called  to  order  by  Mr.  Livingston.  Mr.  Hughes 
gave  a  very  instructive  talk  on  the  workings  of  the  Personnel  Section 
and  its  direct  relation  to  every  employe  in  the  Bureau. 

Ivlr.  Snow  then  gave  a  short  talk  in  which  4ie  placed  emphasis  on 
the  necessity  for  accuracy,  punctuality,  harmony,  etc.    Mr.  Le\7is  B. 
Flohr,  after  a  few  interesting  remarks,  read  a  paper  entitled  "Methcis 
used  in  the  Bureau  of  Markets  in  preparing  arjd  rating  3ffiCiency  re- 
ports, and  following  the  efficiency  register  in  making  proaotions  to 
statutory  vacancies,"  which  was  prepared  by  Mr.  Bailey,  Chairman  of 
the  Efficiency  Committee,  who  was  unabl?.  to  be  present  because  of  ill- 
ness.   Miss  Lyne  gave  a  very  interesting  talk  on  the  workings  of  the 
Government  service.    It  was  decided  by  those  present  to  hold  another 
dinner  or  entertaimnent  similar  to  that  held  last  spring.    Miss  Lyne 
was  elected  Chairman  of  the  committee  on  arrangements. 
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Mr.  W.  A.  Shermaji,  whom  Mr .  Li.ving.?ton  i -iurcd-aced  as  the 
"oldest  Iran"  in  the  Bureau,  gave  a  brief  oiitiino  of  his  e^cperi ence 
with  the  wor3n.ngs  of  the  Civil  Service  laAV  in  the  Goverr-.-Qent  service. 
'  He  served  eight  years  vath  the  old  Burea-a  of  Statistics,  now  Crop 
Estimates,  seven  years  in  the  Civil  Service  Coinnission  a,nd  three 
years  in  the  SioreaAi  of  Plant  Industry.    He  has  "been  with  this  Bureau 
since  its  organization,  being  the  second  person  ai^poinued.     His  talk 
dealt  v-i.th  the  orga.ni nation  and  worlrlngs  of  the  01 /il  Service  Com- 
mission and  conditions  vMch  existed  in  organizations  not  under  the 
Civil  Service  rules.     The  only  regrettable  thing  about  his  talk  was 
that  it  TAias  cut  too  short  because  of  the  closing  of  the  auditorium 
at  U:30, 

A  full  report  of  the  meeting  will  be  published  in  the  next 
issue  of  the  Information  Circular. 

6.  CIVIL  SERVICE  EX.{^I4I NATIONS 

The  followi.ng  examinations  have  been  announced  by  the  Civil 
Service  Commission  for  po.sitions  in  Washington  and  in  the  field: 

Investigator  in  marketing  fruits  and  vegetables  ($1,S0C  to 
$2,760  a  year),  and  assistant  in  marketing  fruits  and  vegetables 
($1,200  to  $l,gOO  a  year),  non-assembled  examination  to  be  held 
December  1,  I92O, 

Cotton  classer's  helper  ($900  to  $1,UU0  a  year)  assembled  ex- 
amination to  be  held  October  20,  I92O. 

Copies  of  these  announcements  m.ay  be  obtained  from  the  Personnel 
Section  of  the  Biureau  on  request. 

7.  PERSONNEL  NOTES 

Mr.  Edward  L.  Roberts,  v/ho  has  been  working  on  the  fruit  and 
vegetable  unload  data  for  the  Fruit  and  Vegetable  Division,  ha.s  re- 
signed to  become  Assistant  to  the  Secretary  of  the  ±fetional  jjeagae  of 
Commission  Merchants ,  Washington,  D.  C. 

Mr.  Patrick  J.  Roa^ch,  Investigator  in  Marketing  Ei-uits  and  Vege- 
tables, resigned  September  2,  to  accept  a  commercial  posit?. on. 

Mr.  G.  M.  Meyer,  Inspector  of  fruits  and  vegetables  in  the  New 
York  office  since  June,  1919>  resigned,  effective  October. 5,  to 

accept  a  position  with  J.  M.  McCauley,  wholesale  dealer  in  potatoes  and 
onions. 
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Mr.  Wra.  H.  Ballamy,  a  technical  assistant  in  the  Chicago  office 
of  the  Market  Nev/s  Service,  resigned  from  that  position  on  Septemcer 
1^.    He  is  now  employed  in  the  Perishable  Protective  Cervice  of  the 
New  York  Central  Pailroad  lines. 

Mr,  Butner  and  Dr.  Link,  of  the  Chicago  Inspection  office  were 
in  Mirmeapolis  on  September  23,  attending  the  meeting  of  railroad 
claim  agents,  where  they  explained  various  phases  of  the  Inspection 
vjork . 


Mr.  Robb  spent  September  20  to  22  in  the  vicinity  of  Martins- 
biirg,  W.  Va,  ,  assisting  Inspectors  Stephens  and  Bier  in  the  esoablish- 
ment  of  the  e;cperim.ental  shipping-point  inspection  service  in  that 
section. 


Inspector  M.  L.  Benn,  of  the  Pittsb\irgh  office,  of  the  Fruit 
and  VegetaoJe  Division,  will  be  quarantined  for  some  time  at  his  hxjme 
on  accouiit  of  a  case  of  diphtheria  in  the  family. 

Tlr.  Lucius  S.  Richardson  v;as  given  a  temporary  appointment  as 
Assistant  in  Market  Information,  effective  September  I3.     He  vill  as- 
sist in  preparing  and  editing  Bureau  publications  and  news  releases 
in  the  Market  Information  Section, 

•Mr.  McFall  Ksrbey  who  has  been  handling  the  special  press  re- 
leases and  Market  grams  in  the  Market  Ir^ormation  Section  resigned 
Septem.ber  I3,  to  accept  a  position  as  junior  editor  mth  the  Kational 
GeogxapMc  Society. 

Mr.  Frarik  George  has  been  transferred  from  the  Office  of  In- 
formation to  take  up  Mr.  Kerbey's  work. 

Miss  M.  L.  Jadcson  wall  be  transferred  from  the  Personnel  Sec- 
tion to. the  Market  Irjiormation  Section  October  1.    She  will  assist  I'jr. 
George  with  the  prepi.',ration  and  handling  of  the  Marketgrams  and 
special  press  releases. 

Miller  Eamilton,  editor  of  the  Market  Reporter,  returned 
to  Washington  Bepte^rber  I3,  from  his  vacation  in  Indiara    anf.  M-' r.v:  ran. 
While  on- his  vacation  Mr.  HamilTion  visited  the  field  offices  at  Chicago 
and  Indianapclis. 

Mr.  Ed^vard  S.  Cummings  was  appointed  Assistant  in  '^Dtton  Test- 
ing   efiective  September  23.    He  will  assist  in  investiga^-ions  and  ciU 
tests  to  determine  the  uaste  content,  tensile  strength  and  other  manu- 
fact^oring  and  bleaching  qualities  of  the  various  grades,  qualities  ar^ 
varxe.ies  of  cotton.    Mr.  Cuinnings  has  had  experience  in  practically 
all  phases  of  cotton  manufact-jrino-. 
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Mr-  Ernest  F.  Upton,  Assistant  ir.  Cotton  Testing,  resigned 
September  9,  to  accept  a  position  w:.th  '-Tto.  H.  McFadden  &  Bro., 
Atlanta,  Georgia. 

Mr.  John  F.  Wilraeth,  Assistant  ir  Federal  Grain  S-opervision, 
resigned  Septemher  10.  He  leaves  Washing  on  for  a  coinnercial  posi- 
tion in  the  South. 

T/Ir.  Stanlev  &.  Hilton,  Assistant  ir.  Warehousing,  resigned 
Septemher  1?,  to  accept  a  position  vath  the  St.  Paul  Milling  Company, 
St.  Paul,  Minnesota. 

Ttxe  ar^pointment  of  Mr.  Robinson  ¥.   tmth  as  Agent  in  Market- 
ing in  New  Ranpshire  has  "been  cons-unrcated,    effective  September  ib. 
Mr.  Smith  succeeds  Tvlr.  James  C.  Farmer  in  the  cooperative  work  in 
that  State. 

Ifir.  William  F.  Allewelt,  a  former  emp'.-oye  of  the  Bureau  of 
Markets,  has  been  appointed  to  the  position  or?  Research  Agent  in  Mar- 
keting in  Colorado,  effective  September  16,    '^e  v.'as  with  the  Bureau 
from  April,  I9IT,  to  April ,  IQI9 ,  during,  which  time  he  v\es  largely 
engaged  in  white  potato  standardization  work.    ?ir.  Allewelt  \vili  as- 
sist Mr.  W.  F.  Heppe  in  the  marketing  v;ork  in  Cclorado. 

Mr.  F,  L.  Earkey,  Agent  in  Marketing  in  Scuth  Carolina,  spent 
last  week  in  the  Washington  office  conferring  mt.h  the  Bureau  Special- 
ists regarding  the  marketing  problems  in  South  Carolina. 

Iv?r.  Joseph  H.  Meek  has  been  appointed  Agent  In  Marketing,  ef- 
fective September  16,  \\rith  headquarters  at  Richmond.  Virginia.  Ee 
succeeds  Mr.  D.  S.  Ovren  in  the  cooperative  work  in  V.irginia.     For  the 
past  three  years  he  has  been  a  county  agent  in  Virginia. 

Mr.  0.  N.  Smith,  Assistant  in  Cooperative  Marketing,  who  has 
been  in  the  Washington  office  of  State  Cooperation  in  B^rketing  for^ 
several  m.onths.  resigned  A^agust  3I.    Mr.  Smith  has  accepted  a  position 
for  the  coming  school  year  in  the  University  of  Tennessee. 

Mr.  W.  H.  Barrow,  Extension  Agent  in  Marketing,  Storrs  ,  Connecti- 
cut, has  tendered  his  resignation  effective  September  1^ ,  to  take  up 
work  as  Extension  Pomologist  with  the  Connecticut  Agricultural  College. 
Mr.  Ellis  Monroe  has  been  appointed  to  this  position  and  took  up  his 
duties  on  Septem.ber  16. 

Mr.  W.  F.  Rofkar,  Col-ambus,  Ohio,  resigned  as  Agent  in  Market- 
ing September  U,  to  continae  his  studies  at  the  Ohio  State  University. 

Prof.  Wing  of  Cornell  University  has  been  appointed  Special 
Agent  in  the  Foreign  Markets  Service,  to  conduct  investigations  in  the 
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dairy  industry  and  in  the  wool  sitioation  in  Australia,  New  Zealand 
and  South  Africa.    Prof.  Wing  sailed  for  Australia  from  Vancouver,  B.C. 
on  September  15- 

Mr.  Irving  I.  Denison,  Assistant  in  Market  Tnfonration  ar^d 
contributing  Editor  for  The  Market  Reporter  in  the  Foreign  ?^arkets 
Service,  has  tendered  his  resignation  effective  October  1.    He  goes  to 
the  United  States  Chamber  of  Commerce,  Washington,  D.  C,  to  assist 
with  the  statistical  and  comnercial  research  work  in  the  Foreign  Cozd- 
merce  Section. 

Tvlr.  Or.  C.  Wheeler  of  the  Washington  office  of  the  Bay,  Feed  and 
Seed  Division,  is  visiting  some  of  the  most  important  feed-  manufactur- 
ing and  distributing  markets  in  the  Middle  West. 

f.1r.  J.  W.  Dykes,  in  charge  of  the  Kansas  City  office  of  the 
Hay,  Feed  and  Seed  Division,  resigned  on  September  21  to  enter  the 
eir^loy  of  the  American  Fruit  Growers  of  California  at  Los  Angeles. 

Fit.  M.  a.  Crosby,  formerly  of  the  Office  of  Farm  ?^anagement,  is 
now  engaged  in  the  hc.y  standardization  work  of  the  Hay,  Feed  and  Seed 
Division.    The  eauip^r.ent  of  the  l^.y  standardization  la'ooratory,  at 
Alexandria,  Va.  ,  is  nearly  completed  and  analyses  are  already  being 
made  under  the  direction  of  r.Ir.  H.  B.  T!cClure. 


